Honaroxk 1

3ATBEPJIDKEHO

Haka3zoM JlepaaBHOT eKOJI0riyHOl iHCIIeKIiT
ITosicbkoro okpyry

Bin 7% ¢Z. 2024 p. Ne yZ —OJ1

IHCTPYKIIIA
PO NOpPsA0K BeAeHHs 00.1iKy, 30epirannsi, BHKOPHCTAHHS i 3HHIIEHHS TOKYMEHTIB T2 iHIIHX
maTepiaabHUX HociiB indopmanii, mo micTaTe cayx6osy inpopmaniio

I. 3aranbHa yacruna

1. Tlst IncTpyKuis BU3HAaYae €XMHI BUMOTH 10 BeleHHs 061iKy, 36epiranis, BUKOPHUCTAHHA i
3HHILICHHS JIOKYMEHTIB Ta iHIIMX MaTepialbHUX HOCIiB indopMamnii (gai - JIOKYMEHTH), 110 MICTSTh
ciyx0oBy  impopmamiro, 3ibpaHy migx  Wac  TpOBaIKEHHS OIEPaTHBHO-PO3UIYKOBOT,
KOHTPPO3BIAYBaIHOI MisIBHOCTI, AisIbHOCTI y cdepi 0oGOpOHH NepxkaBH, Ta iHIy ciryx6oBy
iHdopmaniio (nari - cxyx6osa indopmaris), y JlepxasHiit exonoriunii iHcmeii y XKuroMupcekii
obnacri (mani - JlepxkekoiHCIeKIis).

2. B [lepxexoiHcneKuii yTBOpIOETbCS KOMicis 3 mHMTaHb poGOTH i3 CI1yK00BOIO
iH(popMalli€lo, IKa MOCTIHHO Ji€, IOTIOKEHHS TIPO Ky Ta CK/Iaj KT 3aTBEP/UKYIOTBCS BiAMOBI THUM
axktoM JlepxeKkoiHcneKuii.

3 ypaxyBauHaM ocobnuBocTell AisubHOCTI JlepkeKoiHCHeKuil 3a piteHHsM ii HauaTbHHKA
MOXYTb yTBOPIOBATHCS KiJIbKA TAKHX KOMiCili 3a HanpsiMaMmu JisutbHOCTI JepikekoiHceKii,

3. OCHOBHHMH 3aBJIaHHAMH KOMiCii 3 IUTanb po6oTH i3 CI1yKGOBOKO iHdopmartiero €:

- CKJIAJCHHs HA MIJCTaBi NPOMO3MIIN CTPYKTYpHHX Minpos3nimiB JlepskeKoiHCreKiii Ta 3
YpaxyBaHHAM BHMOT 3aKOHO/IaBCTBA IIEPEIIKY BiJIOMOCTEH, 0 CTAHOBISTE CITY*G0BY iH(pOpMAILiO
(maui - mepentix BioMocTel), i MOfaHHS HOro Ha 3aTBEPKEHHS! HaYaIbHUKY JlepikeKoiHCIeKIiT;

- NEpernian JOKyMeHTiB 3 rpudom "Jlns ciyxGoBOro KOpHCTyBaHHS" 3 METOI0 HOTro
MiATBEPIKEHHs a00 CKaCyBaHHS,

- PpO3riAf JOKyMeHTiB 3 rpupom "lna cmyxGoBoro KopucTyBanHA" Ha IpeaMeT
BCTAHOBJICHHS B HUX BIZOMOCTEH, 110 MiCTATH BiIKpuTy iHdopMartiio, ska Moxe GyTH BHKOpPUCTaHa
11i/{ 9ac ONpaIroBaHHsI 3aMHUTIB HA MyOIiYHy iHpOpMALiIO;

- PO3CIiIyBaHHA HA TiACTaBi pilleHHS HavYanbHuKa JlepKeKOiHCIeKil (akTiB BTpaTH
nokymeHTiB 3 rpudom "Jlng ciaykGOBOro KOPHUCTYBaHHA" Ta pO3TOJNOMIEHHS cayx60Boi
iH(popMarii;

- PO3MIAN THMTAHHS MO0 MNPHCBOEHHA rpuda "Jlng cmyx60BOro KopucTyBaHHS"
AOKYMEHTaM, IO MICTATH Ciyx00BY iH(opMalito, sKka He nepenbadena nepesikom BiZloMOCTEiA, 3a
IOJaHHAM 0Cib, 5K MMHCYIOTh TAKKI JOKYMEHT;

- BUBYCHHS Ta NIPOBE/ICHHS OLIHKM MaTepialliB, 3 SKUMH IIAHYEThCS 03HAHOMMTH iHO3EMIIB
abo ski OymyTh iM nepenani.

Mo cknamy kowmicii 3 mnuTaHe poGOTH i3 CIYKGOBOO iHbOpMaLli€l0 BKIIOYAOTHCS
NPAIBHAKM CTPYKTYPHHX [ifpo3miniB JlepieKkoiHCHeKIii, B SKHX CTBOPIOETBCS  CTy*)0O0Ba
iHpopMallis, a TaKoX INpALIBHHKM pPEXHMHO-CEKPETHOTO, MOOITi3aIiiiHOro MiIPO3 1B,
MiAPO3ALNIiB KpUnTOrpadivHOro Ta/abo TEXHIYHOTO 3axXHCTY indopmanii (y pasi ix cTBopeHHs),
CTPYKTYPHOTO MiJAPO3/iMy 3 ALTOBOACTBA ab0 JOKYMEHTALUHHOIO 3a0e3nedyeHHs, miaposainy 3
NHTaHb 3alATIB Ha iHGopManilo abo MpaliBHHKH, BiANOBIIATbHI 332 BHKOHAHHS B1IOBITHUX
¢ynxuiit B Jlepxekoincnekirii.

Jo cknany komiciif, yTBOpeHHX 3a HanpAMaMH JisUIBHOCT JlepaxeKoiHCneKItii,
BKIIIOYAIOTBCS KBATI(iKOBAHI NPAIiBHAKH 3 BiOBITHUX HATIPAMIB JisUIBHOCTI.

4. Ilepenik BinomocTeli ckiaanaeThes JlepkKeKOIHCHEKIEI BiANOBIAHO 10 BHMOT YACTHHM
Apyroi crarti 6Tacrarti 9 3akony VYkpaimu "Ilpo moctym 1o ny6miynoi  iHpopmamii”,



3aTBEPUKYEThCA HAYATbHHKOM JIepyKEKOIHCIEKINi Ta ONpHIIIOAHIOEThCS Ha i1 odimiiiHOMy BeO-
caiiTi, a 3a BiJICYTHOCTI Takoro BeG-caiiTy - B IHIMIKI NpUIHATHHH criocid.

5. TlpamiBHHKH, SKHM JOPYYEHO ONpAalbOBYBaTH MOKYMEHT, WIO MICTHTh CIyX00BY
iHdopmanio, BU3HAYAIOTECS HadYalbHUKOM JlepikeKoiHCTeKil, HOro 3acTymHHKaMH, KepiBHHKaMH
CTPYKTYPHHX IIiZIPO3/ILNIIB Yy PE30IONIi 10 TAKOTO JOKYMEHTA.

Unenu moctiiiHUX ab0 THMYACOBMX KOHCYJbTATHBHHX, JOPAI4YMX Ta IHIIHX JOTIOMDKHHX
opraHiB JleprkeKoiHCHIeKil, SKi He € ii nmpaliBHHUKaMH, MOXKYTh IpAIlOBaTH 3 JOKYMEHTaMH, 110
MicTSTE ciyxk00BY iH(GOpMaLil0 Ta BHHOCATHCS HA PO3IIILA BIANOBIIHOTO OpraHy Ha MiACTaBi
pe3osmonii Horo HavyaJbHUKA.

6. Opranizauis B [lepkexoincnekuii poOOTH 3 IOKyMEHTaMH, IO MICTATh CiIyKOOBY
iHopMallito, MMOKIAJAETHCS HAa CTPYKTYPHHH HiZpO31in 3 AioBoAcTBA ab0 JTOKYMEHTAIliHHOTO
3abe3nedenHs, a 3a Horo BIZICYTHOCTI - Ha OKpeMy ocaIoBy oco0y (xaii - BIANOBiAaIbHA 0c00a).

O6umik, hopMyBaHHs crnpaB, 30epiraHHs Ta BUKOPHCTaHHS JOKYMEHTIB 3 BigMitkamu "Jlitep
"M", "Jlitep "K" ta "CI" npoBaaaThCs CTPYKTYPHHMH Miapo3aitamMu abo MOCaJIOBHMH 0COOaMH,
BiANOBIJaTbHUMH B JlepkekoiHcneknii 3a moOimizauiiiny poboty, KpunrorpadidHuii 3axucT
iHdopmMalii, poboTy 3 TOKYMEHTaMH 3 IUTaHb CHELiaIbHOT iIHpOpMAIIil.

KepiBHUKH CTPYKTYpHHUX MiPO3ZLTB 3IiHCHIOIOTH KOHTPOJL 33 JOTPUMAHHSM TMOPSIKY
MiAroTOBKH JOKyMeHTiB 3 rpupom "Ilns cmoyxboBoro kopucryBanHs", ix 30epiranHs i
BHKOPHCTAHHS.

7. BignoeinaneHa ocofa 03HAHOMIIIOE MPALBHHKIB CTPYKTYPHHX ITiIpO3JALTIB, a TaKOX
4IEHIB 3a3HAYEHHX Yy MyHKTI 5 miei IHcTpykuii opraniB 3 iHcTpykuiero JlepikekoiHcmexmii mpo
NOPANOK BeleHHs 00Ky, 30epiraHHs, BHUKODHCTaHHS 1 3HHUINEHHS JOKYMEHTIB Ta IHIIHX
MarepiallbHUX HOCIIB, 0 MICTATH ciay:x00By iHdopmanito (mami - iHcTpykuis JlepikeKoiHcneKuit),
i po3IHC.

8. JlokymeHTaM, IO MICTATh Ciyx0oBy iH(opMamio, npucBoweTbes rpud "Il
ciyx00Boro kopuctyBanHs". Ha nokymeHTax, 10 MiCTATh cIyk00BY iH(MOpMAILiIO 3:

-M0O1Ti3aliHHUX TUTaHb, JOJATKOBO IIPOCTaBIAEThCs BiamiTka "Jlitep "M";

- IMTaHb KpUIITOrpadiuyHoro 3axucty ciyx6opoi iHdopmauii, - Biamitka "Jlitep "K";

- IMTaHb crenianeHol iHpopMmanii, - Biamitka "CI".

Kareropii noKyMmMeHTiB, Ha SKHUX TIpocTaBiseTbes Biamitka "Jlitep "K", BH3HauaroThCs
HOPMAaTHBHO-IIPABOBHMH aKTaMH AJMiHicTpanii JJepkcrnen3s's3Ky.

9. IlutaHHs 1mOA0 HEOOXIMHOCTI NpPHCBOEHHS aOKymeHTy rpuda "Jlng cayx060Boro
KOPHCTYBaHHs" BHpIiIYEThCS BHKOHaBLEM abo I1OCamoBOK 0c0000, SKa MiANKCYE JOKYMEHT,
BIJIOBIIHO JIO TIEpeJIiKy BiIOMOCTEH Ta 3 JOTPUMAaHHIM BEMOT YaCTHHHM JPYroi crarTi 6 Ta cTaTTi 9
3axony Ykpainu "IIpo goctyn xo my6umiusoi indopmarii”.

10. Jlo npuiiHATTS pilIEHHS NP0 TIPHCBOEHHS JOKyMeHTy rpuda "Jnia ciyxb6oBoro
KOpHCTyBaHHA" 0co0H, 3a3HaYeHi B ITyHKTI 9 wieil [HcTpyKIil, NOBHHHI:

1) mepeBipuTH, 4M HaneXuTh iHQOpMAaNis, sKy MICTHTH JOKYMEHT, [0 Karteropii,
BH3HAYEHHX Yy YaCTHHI nepmii crarti 9 3akony Ykpainu "TIpo moctyn mo ny6uniunoi indopmanii”;

2) BCTAaHOBHTH, YH HAJIOXHTh BINOBiqHA iHGOpPMAIs 10 TAKOI, JOCTYI 10 AKOI 3TiHO i3
3aKOHOM He MO3Ke OyTH 0OMEKEHO, B TOMY YMCIIi IILUISIXOM BiJiHEecCeHHs 11 /10 ciryk00Bo1 indopmarrii;

3) mepeBipuTH JIOTPUMAaHHS CYKYIHOCTi BHMOT, nepeabadeHuX YaCTHHOIO JPYTrOK CTAaTTi 6
3axkony Ykpaiuu "Ilpo noctyn no my6uiusoi inpopmarii".

B okpemux BHNajaKaX MUTaHHA W00 HEOOXiTHOCTI MPHCBOEHHS MOKymeHTY rpuda "Jls
City’K60BOTO KOPHCTYBaHHsA" MOe OyTH PO3IVIAHYTO KOMICI€K0 3 MHTaHb pobOTH i3 ciyk60BOO
iH(opMalli€ro 3a MOTaHHAM T10CaN0BOT 0COOH, AKA MTiINMHUCYBAaTHME JOKYMEHT.

11. 3abopoHsETbCA BHKOPHCTOBYBAaTH [UIi mepenadi ciyx0Gosoi iHpopmamii BigkpuTi
KaHa/M 3B'I3Ky. Y pa3’i BUHHKHEHHsA HeoOXiZHOCTI B mepenadi (HaJCHJIaHHI) JOKYMEHTIB, IO
MIiCTATB Cyx060By iH(opManilo, IOpUIHYHEM ocobam, rpomaackkuM o6'eHanHaM Ge3 craTycy
IOPHAMYHOI ocobu Ta (izudHMM ocobaM, Ha SKHX HE MOILIMPIOKOTHCS BUMOTH Iiei IHCTpyKii,
ocTaHHi OepyTh Ha cebe NMHCBMOBE 3000B'I3aHHS CTOCOBHO HEPO3TOJIOIIEHHS OTPMMAHOI CITyK60BOT
iHopmarrii.

Kepisnuku ropuauyHux oci6, rpoMajcbkux o6'eqHanb 6e3 cTaTycy IOpHAMYHOI 0COOH Ta
(isuuni 0cobu 3a posronomenHs cayx060Boi iHOpMaNii HecyTh BiINOBIZAIBHICTD BiAMOBIAHO 10
3aKOHY.



12. BigmoBinansHicTs 3a opranizaniio Ta 3a6esneyenns AotpuManHs B [lepkekoincnexmii
MOPAZIKY BEICHHS OOJNiKy, 30epiraHHs Ta BHKOPHCTAHHS JOKYMEHTIB, 11O MiCTSTh CIyKGOBY
iH(pOpMallio, IOK/IANAEThCA HA HAYATBHUKA.

Ocobu, BHHHI y mOpylleHHI HOPSAIKY BeaeHHS 00Ky, 30epiraHHs, BHKOPHCTAHHS i
SHHIIEHHS JIOKYMEHTIB Ta iHIIMX MaTepiabHHX HOCIiB inpopMmaii, mo MictaTs cl1y)K00BY
inopmaniio, ix Brpati a6o posronomensi ciy:k00BOi iH(oOpMaril, WO B HUX MicTHTBCH,
MPUTATYIOTHCA 110 NUCUHUIUTIHAPHOT a6o iHINOT BianoBinaneHOCTI, nependayeHol 3aKOHOM.

13. Ilin yac poGoTH 3 mOKyMeHTamu 3 rpudom "Ins cmyxGoBoro KopucryBaHHs"
3aCTOCOBYIOTBCA  MONOXKEHHS THIOBOI iHCTPYKuii 3 miNOBOACTBA y weHTpaTBHHMX opraHax
BHKOHABYOT BaxH, Paxi MinicTpiB ABTOHOMHOT Pecry6miku Kpum, MicueBHUX opranax BHKOHaBYO]
BIIaJIH, 3aTBEP/KEHOI mocTaHoBolo KabGinery MinictpiB Vkpaiuu six 30 macromaga 2011 p. N
1242 (Odinitinuii Bicuuk Yxpainu, 2011 p.. N 94, ct. 3433), ta HauioHantbHHUX CTaHIApTIB, IO
PETIAMEHTYIOTE MOPS/IOK CKNIANEHHA Ta 0pOPMIIEHHS OpraHi3auiifHO-po3mopsI9muX JOKYMEHTIB.

CTBOpeHHS, BiINpaBleHHS, TNepeiaBaHHA, ONepxkaHHs, 30epiraHHa, 00poGJeHHS,
BHKODHCTAHHSA ~ Ta 3HHUUICHHS ENEKTPOHHMX JIOKYMEHTIB 3 rpudom "[lis CcIryk00BOTO
KopucTyBaHHs" B JlepKeKoiHCIeKIi 3aiHCHIOETECS BIAMOBIZHO 1O BHMOT 38KOHO/ABCTBA, 10
PETYMOE IHTaHHS POOOTH 3 ENEKTPOHHHMH OKYMEHTAMH Ta [HTAHHS €JIEKTPOHHOT'O
JIOKYMEHTO0O00Iry.

14. Buxopucranns 1H(pOopMaITiiiHHX, TEJIEKOMYHIKaIiHUX, iHdopmariiino-
TEeIEKOMYHIKalliiHUX CHCTEM 4YM  3acobiB KOMIIOBATbHO-PO3MHOXKYBATLHOI  TEXHIKH, IO
3aCTOCOBYIOTBCS Mifl Yac o6pobkH ciyxGoBoi iH(opmanii, 3milicHIOETbCs Ha MiICTaBi Hakazy
Ha4anbHUKA JIepiKeKOIHCIeKNii 3 JOTPHMAHHAM BHMOI 3aKOHOJABCTBA y cbepi 3axmery
iH(opMallii.

15. OcobnuBocTi BeaenHns o6niky, 36epiranus, nepenadi, NEpeCUIaHHs, TPAHCTIOPTYBAHHS |
SHHULIEHHA JIOKYMEHTIB 3 BinMiTkoro "Jlitep "K", 3aco6is KpHITorpadiyHoro 3axucry ciyx60Boi
iHhopMallii, KIIOYOBHX IOKYMEHTIR, HOPMATHBHOI, TEXHIYHOI (eKcIulyaTawiiiHoi) JoKymeHTALii
BH3HAYAIOTBCS HOPMaTHBHO-IIPABOBUMH aKTaMH AJMiHicTparii Jepikcrenss'ssky.

16. YV pasi nikBigauii Jlepxexoincrekuii PIIICHHS [pO NOJANbINe KOPHCTYBaHHS
AokymeHTamu 3 rpudom "Jlns ciy:xG0Boro kopucTyBaHHs" IpHAMaE JiKBifamiiAa KoMicis.

17. JlepxaBHi apXiBHi YCTAHOBH HAIAIOTh KOHCY/IbTAlliiHY Ta METOAHYHY JOMOMOTY 3
IHTaHb [{IJI0BOJICTBA CTOCOBHO JOKYMEHTIB, 110 MiCTSTh ciyx60By iHdopMaIlifo, IiArOTOBKH cripas
0 IepelaBaHHs Ha apXiBHe 30epiranys.

2. IlpuiiManHs Ta peecTpanisi J0KyMeHTIB

18. IlpuiimManHs Ta peecTpallis JOKYMEHTIB 3 rpudom "Jlns cmyxGoBOro KopucTyBaHHs",
KpiM JIOKYMEHTIB, 3a3Ha4eHHX B ab3ami APYroMy LBOTO IYHKTY, 3AiMCHIOETHCS BiAMOBINAIBHOO
0cobo10.

Iopsinoxk npuiimanns Ta peecrpauii JOKYMeHTIB 3 rpudoM "Ilns  ciyxGoBoro
KOPHCTYBAHHS'", SIKi MiCTATH Bigmitku "Jlitep "M", "Jlitep "K", "CI", Bu3HauaeThCs IHCTPYKLIEIO
Jlepxexoincnexuuii.

19. Y pasi HanxomkenHs y HepobGoumii yac KOHBEPTIB (ITaKOBaHb) 3 TOKYMEHTAMH 3 rpudom
"lnst cmyx60BOro KOpHCTYBaHHS" BOHH NPHIMAIOTBCSA YEPrOBUM IIPaLliBHHKOM Hepxexoincnexnii,
SKUH, HE PO3KPHBAIOYH, IIEpesiace iX HACTYITHOro po6oYoro THs BiJINOBIi fa/IbHiM 0c0o6i mix PO3IHUCKY
B JKypHau1i 001Ky KOHBepTiB (akOBaHb) 3a (opmoto 3rimHo 3 nomaTKoM 1.

20. 3a60pOHSAETBCS JOCTABNATH y HEPOGOUHil yac NOKyMeHTH 3 rpudom "Jlng ciyx6oBoro
KOPHCTYBaHHs" B YCTAHOBH, B IKMX He MepenbaueHe 1ia010608e YepryBaHHS.

21. BximHa KOpecnoHzeHwis 3 rpudom "Ilna cmyx60BOro kKopucTyBaHHs" PO3KpPHBAETHCH
BiJIIOBITAEHOIO 0COGO0 CTOCOBHO MOKYMEHTIB, LIO MiCTATH Ci1yk60BY iHdopMaLio. ITpu usomy
HEPEBIPAETHCS Bi/INOBIHICTh KUTBKOCTL apKyIIiB, NPUMiPHUKIB, IOJATKIiB 0 JOKYMEHTIB Ta ix
peecTpanifHuX iHIEKCIB 3a3HaYeHUM Ha KOHBEpTi (IlaKOBaHHi) Ta y CYNPOBiTHOMY JIHCTI.

22. 'V pasi Be#eHHs oKpemoi peecTpauii 10kymeHTiB 3 rpudom "I[is ciyx0oBoro
KOPHUCTYBaHHs" 3 MOOiMi3aumifiHUX NHTaHb, 3 MUTAaHb KpHOTOrpadiyHoro 3axucry cayx6oBoi
iHopmaNii Ta 3 mHTaH CenianbHOT iHpopManii KOHBEPTH (IIakoBaHHs) 3 BiaMiTkamu "Jlitep "M",
“Jlitep "K" Ta "CI", mo Hamifiuum mo CiyOM JIiJI0BOJCTBA, MepeNalThCs HEPO3KPUTHMH



CTPYKTYPHHM IIZPO3/iTaM 4H MOCAZOBHM 0C00aM, BiAMOBIIAMBHIM 33 BHKOHAHHS BiMIIOBIIHHX
BUIIB pobiT B JlepkeKoiHcmekmii, i PO3IHCKY B KypHalni o0JiKy mHakeTiB (makoBaHb) i3
3a3HAYCHHAM JIaTH IX OTPUMAHHS Ta IPOCTABIEHHAM meyaTku "J[yis makeTis".

23. 3a BiacyTHOCTI BKiIazeHs abo MOPYIIEHHN iX LiTiCHOCTI (HEBIAMOBIHOCTI KiABLKOCTI
apKyINiB, JOJATKiB O JOKyMEHTa), IOMIKOKEHHS KOHBEpTa (TaKoBaHHA), IO TPU3BENO [0
YHEMOXUIMBJICHHS TPOYMTAHHA TEKCTY JOKyMeHTa a0 MOXMJIMBOIO HECaHKIiOHOBAHOTO
O3HaHOMIJICHHS 3 HOro 3MiCTOM, a TaKOX HEBIANOBITHOCTI peecTpaiiiHOro IHIeKCY IOKyMEHTa
3a3HAYCHOMY Ha KOHBEPTi (IIAKOBaHHi), JOKYMEHT He peecTpyeThes. IIpH MBOMY CKIIAZAEThCS aKT
32 (OPMOIO 3rimHO 3 JOJATKOM 2 y JBOX NPHMIDHHKAX, OJIHH IPUMIPDHHK SKOTO pPa3oM 3
OTPHMAHHMH  JIOKYMEHTAMH HAJICHJIA€TBCA  BiANPAaBHUKOBI, Ipyruii 3Gepiraethes y ciyxGi
JIJIOBOJICTBA.

24. Hapicnani He 3a ampecolo JOKYMEHTH 3 rpupom "Ilns cayG0BOrO KOpHCTYBaHHS"
TIOBEPTAIOTHCS BiINIPaBHUKOBI €3 iX posrsy.

25. Ilin yac peecrpauii BXiIHOTO JOKyMeHTa 3 rpudom "Jlns cnyx60BOro KopucTyBaHHS"
Ha MNepIIoMy HWOro apKymii BiJ pyku abo 3a JOIIOMOIOK IITAMIIA (aBTOMaTHYHOrO HyMeparopa)
Ci1y:k0010 IIIOBOACTBA NPOCTABIISETHCS BiIMITKA PO HAXXOIKEHHS i3 3a3HAYCHHAM CKOpPOYEHOT0
HaiiMeHyBaHHs JlepxeKoiHCIeKIii - ofepXkyBaya JOKYMEHTa, peecTpauiiiHoro iHuekcy, natu (y
Pasi TepMiHOBOIr0 BUKOHAHHS - TOJMHH i XBUJIMHH) OIEP)KAHHS J10KYMEHTA.

Y pasi HanXo/UKeHHS KOHBepTa (MAaKOBAHHS) 3 BiAMITKAMH "Jlitep "M", "Jlitep "K" Ta "CI"
(y pasi BeleHHs OKpeMOi peecTpamii JOKYMEHTIB 3 MOGiTi3amiiHmuX [IMTaHb, 3 I[IMTaHb
KPHITOTpaiuHOro 3aXHCTy Ciy60B0i indopMartii Ta 3 mUTAHE CHeIiaTbHOT iH(bopMarii), a Takox
3 BiZMiTKOIO "OcoGHCTO" BiIMITKa 1O HATXOMKEHHS IPOCTABISETHCS Oe3nocepeIHbO Ha KOHBEPTI
(makoBaHHi) i3 3a3HAYEHHAM IOPSIKOBOTO HOMEpa KOHBepTa (IIaKOBAaHHA) 3a JKyPHAIOM 06Ky
KOHBEPTIB (I1aKOBaHb) Ta JaTH HOTO OJlepKaHHS.

26. OOk eneKTPOHHHX HOCIiB iHGOPMAIii, KHHT Ta HIUMX BHIAHB, AKi € 101aTKAMH 10
BXIJHOTO CYIPOBIJHOrO JIHCTA, BENETHCA OKPEMO Bij BXiTHHX HoKymeHTiB. Ha cymposignomy
JIACTI, SIKUH JI0NTy4a€eThes 10 BUIOBIAHOT CripaBH, CIysk60K0 MiTOBO/ICTBA IPOCTABIIAIOTECS HOMED
0011iK0BOT (pOPMH, IIOPSIKOBHIA HOMED i JaTa B3ATTH 101aTKA Ha OOIIIK.

27. PeecTparis BXiJHHX, BUXiIHHX Ta BHYTpIIIHIX JOKYMEHTIB 3 rpuoM "Ilis ciyx60Boro
KOPHCTYBaHHA" 3[iHCHIOETBCS OKPEMO Bil JOKYMEHTIB, SKi HE MiCTATh ciryx6oBy iH(popMallio, 3
AOTPUMAHHAM BHMOI'H LIOJO OJHOPA3sOBOCTI peecTpamii. ITpu mpoMy 10 peecTpauiiHOro IHJIeKCy
JOKyMeHTa fofaethes Biamitka "JICK", nanpuknan:

"251/04-12 ICK; 09-05/456 JICK; 123 JICK".

Ha noxymenrax 3 moGini3auiiiHux mHTaHb Ta 3 MHTaHP CHEIATBHOL iHpopManii mepen
peecTpatifHuM iHIEKCOM MpoCTaBiseThes BiamiTka "M" a6o "CI", HalpHKIaz;:
"M/251/04-12 ICK; a6o C1/03/175 JICK".

BuxinHOMy cympoBiTHOMY JIHCTY Ta KOKHOMY JIOZATKY 0 HBOTO IIPHCBOIOETBCS BIIACHHH
peecTpariifHuii iHIeKc.

BxigHoMy CympoBiIHOMY JHMCTY Ta J1oZaTKaM 10 HBOFO Ha MaNepoBUX  HOCISAX
[IPUCBOIOETRCA ONMH HOMep. Ha KoXHOMy n0maTKy Ha JMUBOBOMY GOmi mepmoro apkyia
IIPOCTABJISETHCA BiIMITKa, HAIIPUKIIAL;

"Jlo Bx. 1172/03-15 ICK Bin 01.09.2016".

Ha nonatkax, mo nigisraiots noBepHeHHI0, Taka BiqMiTka NPOCTABIISAETHCA HA 3BOPOTHOMY
0oLl 0CTaHHBOTO apKyLia JOKYMEHTa.

Cynposignuii nmCT, WO Mae npumiTKy "Ge3 momatka - BIOKpHTA iHGOpManis", Takox
PCECTPYETBCS B peecTpalliiHuX (Gopmax, Mo BHKOPHCTOBYIOTECS JUTSL PEeCTpaLil JOKYMEHTIB, 110
MICTATE ciy)00BYy inopMaiio.

28. Peectpanis noxymentis 3 rpudom "Ilns cayx6osoro KOPHCTYBaHHS" 3[IHCHIOCTLCS B
KypHasax 3a OpMOI0 3TimHO 3 JogaTkamu 3 i 4, Ha KapTkax a6o B €NIeKTPOHHIiH 0a3i qanux.

29. Peectpanis noxymeHTiB 3 rpudom "I{is CIy’kOOBOrO KOPHCTYBaHHs" B eJeKTPOHHIH
0asi naHuX 3AiHCHIOETBHCS 3 BHKOPHCTAHHSM  CrEIialbHHX KOMITIOTEDHUX HporpaM Ta
AOTPHUMAHHSM BUMOT I0JI0 TEXHIYHOTO 3aXHCTY iH(OpMAIlii, BCTAHOBIEHMX 3aKOHOABCTBOM.

30. V pasi peecrpauii BXiJHHX, BHXiIHHX, BHYTPILIHIX JTOKYMEHTIB Ha KapTkax abo B
eNIeKTPOHHIH 6a3i maHuX odopmiIseThCs PEECTPALifHO-KOHTPOJIbHA KapTKa 3a (OPMOIO 3rijiHO 3



monaTkoM 5. Y pasi motpeGu peecTpaniitHO-KOHTPOIBHA KapTka MOxe OyTH JOIOBHEHA iHIIMMH
PEKBI3HTaMH.

31. Etanu npoxo/KeHHS NOKYMEHTIB 3 rpupom "Jlna ciyxGoBoro KopucTyBaHH" B
Hepxekoincnekuii mMoOBHMHHI 06OB'S3K0BO BifjoOpaxkaTHCs y peectpauifHux dopmax (kypHanax,
KapTKax, eJIEKTPOHHiH 6a3i maHux).

3. O6uik Bujanb 3 rpudom "Ias cryx60Boro KopHucTtyBanus'

32. Tupax Bumauus 3 rpudom "Jlns ciyx60BOro KOPUCTYBaHHA", MIiATOTOBJEHHI B
JlepxekoiHcnekii, 061iKOBY€EThCS 3a OTHUM MOPAKOBHM HOMEPOM Yy 3KypHai 3a (OpMOIO 3TijiHO
3 JI0aTKOM 6.

33. BinmiTka npo I0AaTKoBO HAJAPYKOBaHi NPHMIPHUKA BHIAHHS POOMTBCS Y JKypHAI, 1€
BOHH PCECTPYBAJIMCA BIEPLIE, i3 MPOJOBKEHHSM iX HyMepawii Bil OCTAHHBOTO HOMEpa NPUMipHHKA
TaKOTO BHIAHHS.

4. 061K e1eKTPOHHUX HOCiiB iHpopMaii

34. OGnik enexTpoHHHMX HOCIiB iHGOpMANi] (KOPCTKHX | THYYKHX MarHiTHHX JHCKIB, KAceT
Ta 600iH 3 MarHiTHOK CTPIYKOIO, IUCKIB JUIs JTa3epHUX CHCTEM 3YMTYBaHHS, HEBiJ'€MHOI YaCTHHH
MOyJIB (hriem-mam'saTi Tomo), Ha AKi IUTAaHYETHCS 3alMCyBaTH CiIyx00By iH(oOpMamiio, BeneTses
¢y 0010 IiNOBOJICTBA Y XKypHATI 32 GOPMOIO 3TiHO 3 10IATKOM 7.

35. Ha 3axucHiii 0GONOHII eNeKTPOHHOrO HOCs iHpopMmarii (mracTmacosiit kamcymi
THYYKOrO MarHiTHOro IucKa, kaceTi abo 606ini 3 MarHiTHO©O CTPiYKOIO, HA BEPXHBOMY GOIi IHCKA
AT JTA3CPHUX CHCTEM 34MTYBAHHs, HEBII'€MHiH YacTHHI KOpIycCy MOIYyIIiB (aem-nam'sti Tommo)
3a3HAYAI0TLCS HAHMCHYBAHHS yCTaHOBH, OOJIKOBHI HOMep i jaTa B3STTS Ha OGIIK €JIEKTPOHHOIO
Hocist, rpud "Jlns ciyxGoBoro kopucTyBanHs".

36. OOGnikoBHif HOMEp OPCTKOTO MArHITHOTO JMCKA 3a3HAYAETLCS Ha ETHKEeTIi, IO
HAKJICIOETBCA Ha #0ro Kopiyci abo Ha omnoM6oBaHOMY Kopiyci 6110Ka M IPHCTPOIO, B IKOMY BiH
PO3MILIYETHC.

37. HaxseloBaHHS Ha €JEKTPOHHHH HOCIH iH(pOopMaIlii eTHKETOK 3 06IIKOBEMY HOMEpaMH,
323HAYCHUMH y NyHKTaX 35 i 36 uiel Imctpykuii, 3zificHioeTscs y croci, skmii BHKIIOYaE
MOJKJIMBICTE PO3OHPAHHS TPHCTPOIO 0e3 MOIIKOIKEHHS CTHKETKH, 1i HENOMITHOrO BHIAJEHHS
(3Minn) ab0 nepeHeceHHs Ha iHIIMIA HOCIH iH(opmarii.

38. 3abopousieTses 3anucyBatH cIryK60BY iHpOopMallil0 Ha eNIeKTPOHHMIA HOCIH iHpopmaii,
HE BHECEHHH /0 JKypHAIY 00Ky eNeKTPOHHUX HOCIiB iH(popManii, Ha gxi TUIAHYETECS 3alUCYBATH
ciyx00By iH(OpMaLiio.

39. I'pud "ns cmyxGoBoro KOpHCTYBaHHs" 30epiracTbcsi 3a €JIeKTPOHHHM HOCieM
indopmarii 10 MOMeHTY HOTO 3HHIIEHHS.,

40. 3amiHa eNeKTPOHHOTO HOCis iH(poOpMaLii 3 rpudom "Il cryxGoBOro KopucTyBaHHs",
AKHH BUALIOB 3 JaJy Mij ¥ac Aii rapaHTiHHOrO CTPOKY, MPOBAJMTHCS MPEJCTABHUKOM Oprasizaii,
IO 37iHCHIOE rapaHTiiiHe 00C/IyTOBYBaHHS, TIILKH Yy NpHMIiMEHH] Hepxekoincnekiii Ta y
NPUCYTHOCTI IIPAIiBHHKA, IKOMY TAaKWil HOCIH BHJIAHO B YCTaHOBJICHOMY IOPSIKY. 3a3HauYeHMit
HOCIH 3aJIMIIAETECS Y PO3IOPSKEHH] J{epiKeKoiHCIeKIii 1uist MOJaJIbIIOTO 3HUILEHHS.

3amiHa eNeKTPOHHOro Hocis iHbopmauii 3 rpudom "[Ins ciyx60Boro KoprcTyBaHHs", MmO
BUHIIOB 3 J1ajly MiJ| Yac i rapanTiifHoro cTpoKy, B IHLIIOMY TIOPSIIIKY He JI03BOJISETHCA.

41. PeMOHT 6110ka 4 NPHCTPOIO 3 EJIEKTPOHHUM HOCIEM iHpopmanii, mo mae rpud "l
CIry’00BOr0 KOPHCTYBAHHA", IPOBOIHTHCA B Jlepxekoincneknii y npucyTHOCTI nparisnuka, AKOMY
TakHH HOCIH B YCTAaHOBJICHOMY MOpSIKY BHIAHO, Ta Y pasi HeoOXilHOCTI - mpamiBHHKa, SKuii
BIMOBiNae 3a 3abe3rneveHHs 3axucTy indopmauii B Jlepxkekoincnekmii, Y pa3i BHHHKHEHHS
HeoOXIHOCTI B mepenayi 3a Mexi Jlepiekoincnekiii Takoro 610ka MPUCTPOIO JUIE BHKOHAHHS
PEMOHTHHMX DOOIT eleKTpoHHHi HOCH indopmanii BiTyuaeThes Ta 30epiraeTbes MparniBHAKOM,
AKOMY 3a3Ha4€HH HOCIH BHIaHUil B YCTaHOBJICHOMY TTOPSIKY.



S. ipyKyBaHHs i pO3MHOKEHHS 10KyMEHTIB

42. JlpykyBaHHs i pO3MHOMKEHHS B JlepiKeKOiHCHeKIii JOKYMeHTiB 3 rpudom "Ils
CITy’k00BOr0 KOPHCTYBaHHA" 3a OIOMOIOIO CJICKTPOHHO-00YHCITIOBAIBHOI Ta KOIMIOBAILHO-
PO3MHOKYBAJIbHOI TEXHIKM IPOBAANTBCS 3 ypaXyBaHHSIM BHMOI 3aKOHOIABCTBA y chepi 3axucry
iH(popMmauii.

JlpyKyBaHHs i pO3MHOXEHHS [OKYMEHTIB 3 MOOGUM3AIiMHMX IHTAHE Ta 3 UTaHb
crenianbHOi iHdopMartii 31ilicHIOEThC TpaniBHUKAMH Hepxekoincnekmii, sxi MaroTs momyck mo
pPOOOTH 3 TAKHUMH JOKYMEHTAMH.

43. YV npaBomMy BepxXHBOMY KYyTi MHepoi CTODIHKH JIOKYMEHTa, 10 MiCTHTh Cl1yk00BY
iH(popmarito, mpocraBisoThes rpud "Jls ciryk6080ro KOPHCTYBaHHSA" Ta HOMEp NpPHMipHHUKA,
HalpHKJIam:

"Jlnst ¢;Ty:K00BOr0 KOPHCTYBaHHS

IIpum. N 3",

YcraHoBa, sKa € po3poGHHKOM JOKyMEHTa 3 rpupom "Il cmyxGoBOro KopHcTyBaHHS",
MO3KE 3a3HAYHTH Ha JIOKYMEHTI iH(popMallito Ipo 3a60poHy Ha PO3MHOKEHHS (komiroBaHHS) TAKOro
JIOKYMEHTA B iHIIMX YCTaHOBAX, HATPHKIIA:

"Jlnst iy KO0BOro KOPHCTYBaHHS

Ipum. N 2

KoniroBannm ue migasrae".

Bigmitkn "Jlitep "M", "Jlitep "K", "CI", HOMEp NPUMIPHHUKA 3a3HAYAOTHCS HIXKYe rpuba
"Il ciry60BOro KOPHCTYBaHHS", HAPHKIIAL:

"Jlast ciry:k00BOr0 KOpHCTYBaHHHA

Jirep "M"

Ipum. N 2"
abo

"Jlis c1y:x60BOro KOpHCTYBaHHS

Jlirep "K"

IIpum. N 2",

abo
"ILns ciry:k00B0ro KOPHCTYBaHHS
HCIH
IIpum. N 2",

44. Ha nepmwiif cropiHmi KOXHOro IojaTka o0 JIOKyMEHTa, LI0 MICTHTB CIy)00BY
inQopmaliio, BUlle IHIIMX BiAMITOK NpPOCTaBIAETHCH rpud "Jlna cnyx6oBoro KopucTyBaHHS",
HalPUKIIA]:

"nst ¢y:x00BOro KOpHCTYBaHHS

IIpum. N 4

HMonarok 1o Haka3zy

(HaliMeHyBaHHS yCTAHOBH)

. 20__p.N__ ",

Y pasi KonM J0onaTKH HaJCHIIAIOTECS Pa3oM i3 CYNPOBIHAM JHCTOM, HiC/Is TEKCTY JIHCTA
nepesa IMiOIHCOM 3a3HAYaeThCs HASABHICTE nonatkis, ix obcer, peecrpauiiini immekcu i JaTH,
HaIpUKJIAI:

"JloaaTok: NOBigKa NPO BHKOHAHHS IUIaHY 3aXO0/IB i3 BIPOBA/’KEeHHS HOBHX BH/IB npoaykmii
Bia 14 cepnas 2016 p. N 01-25/52 ICK una 5 apk., npum. N 2.",

Axmo iHpopMmartis 3 0OMeKEHHM J0CTYIOM MICTHTHCS TiMbKH Yy I0AaTKy 10 JAOKYMEHTa 3
rpudom "Jlns cayxG0BOro KOPHCTYBAHHS", Mil TAKHM rpu)oM cTaBHTHCS MO3Hauka "(6e3 gonarka
- BiIKpuTa iH(opManis)", Hanpukia:



"Jast cry:k00BOr0 KOpHCTYBaHHS
(Oe3 nonaTka - Biakpura indopmanis)
IIpum. N 1",

45.V npykoBaHux BuaHHAX rpud "[{is CIIy’K00BOrO KOpHCTYBaHHS" i HOMep IPUMipHHKA
333HAYAI0THCA HA OOKJIANMHIL Ta Ha TUTYJIBHOMY apKyIli BHAAHHS. SIKIIO BHIAHHS CKJIAJIA€EThCS 3
KiIBKOX YacTHH, Takuif rpu¢ 3a3HavacThes Ha KOXHIH HOro YaCTHHI, IO MIiCTHTH CIyKGOBY
iHdopMmarrio.

46. Ha 3BopoTHOMY 6owi 0cTaHHBOrO apKyma IPUMipPHUKA JOKYMEHTA, IO 3a/IHIIACTHCS y
cnpaBi JlepxeKOiHCIeKwii, y HUKHBOMY TBOMY KYTi 3a3HAuYalOThCS KiJIBKICTB HaZpyKOBaHHUX
NPUMIPHHKIB; epeTiK HOMEPIB PUMipHHKIB 3 HalMEeHYBaHHAMH azpecartis (He Gibie YOTHPBOX);
HOMEp NyHKTY IepeNiKy BimoMocteil JlepskeKkoiHcrekiii aGo PEKBI3UTH aKTa KOMicii 3 muTanb
poboTH i3 cyx60Bok0 iH(OpMAITi€to, 3TiHO 3 TKHMH iH(pOpMaLlifo BifHECEHO JI0 CITyk60BOT; HA3Ba
Ta OOJIIKOBHI HOMEpP €NeKTPOHHOrO HOCis inopmanii abo HOMEp aBTOMATH30BAaHOIO poboyoro
MICLLSL, 3 SKOTO IPYKYBABCS JIOKYMEHT, HATIPHKIAL:

"HaapykoBaHo Tpu npuMipHHKH.

IIpum. N 1 - Min'woery

IIpum. N 2 - Minginy

IIpum. N 3 - g0 cnpasu N 02-10

Iynkr 3.7 nepeniky Bizomocreii

APM inBenTapHuii Homep 5",

47. 'V pasi HanCHIaHHA JOKYMEHTA GilBII SK YOTHPBOM ajJipecaTaM CKIIaJa€ThCsl CITHCOK HA
PO3CHIIKY, B IKOMY 3a3Ha4a€ThCs NEPEINK apecaris, MPOCTABISIOTELCS HOMEPH MPHMIPHHKIB, 1[0
BiNIPABIIIOTECS BIANOBITHAM ajpecataM, a 3aMicTs KOHKDETHHX HalMEHyBaHb aJpecaTiB Ha
AOKYMEHTI pOGHTBCS y3aranbHeHuit HATIUC, HANPUKIAL:

"IIpum. N 1 - 8 - 3a cinckom Ha PO3CHIIKY;

ITpum. N 9 - o cupasu N 02-10".

48. Ha K0HOMY NPUMIPHHKY BHXiZHOIO AOKYMEHTA Ta I0JaTKaX [0 HbOTO Ha JIHI[bOBOMY
Oowi B HHKHBOMY JIIBOMY KyTi OCTAHHBOTO ApKyIlla 3a3Ha4aloThCs Pi3BUINE (Npi3BHUIIe, iM's, 110
0aTbKOBi) BUKOHABIA Ta HOMEP HOro cinyx00Boro Tenedhony, HapUKIIA:

""Mapuenko 255 55 55"
abo

"Map4enxo Ilerpo Bacwibosuy 255 55 55",

49. IMicna peectpanii cTBOpeHOro nokymenTa 3 rpudom "Jlns cinyx6oBoro KOPHCTYBaHHS"
HOro 4epHETKM i pO3ApyKoBaHi BapiaHTH SHHIIYIOTCS BHKOHABLEM MIIAXOM MOAPIOHEHHS a60o
IHIIAM CrIocoOoM (CramoBaHHS, PO3IIABJIICHHS, PO3YMHCHHS TOINO), SKHH BHKIIOYAE MOXKITHBICTE
iX IIPOYUTAHHS Ta BiIHOBJIECHHS.

50. Po3MHOKEHHs OKyMeHTIB 3 rpudom "I CI1yk00BOro0 KOPHCTYBaHHA" 3IHCHIOETBCS
ciayx00r0 minoBoacTBa abo  iHIIAM CTPYKTYPHHM MiJPO3IIIOM, BH3HAYEHHM PO3IOPSIIMM
AOKyMEHTOM JlepiKeKOiHCIIeK i, 3 103BOTy HAayaTbHHKA Hepxexoincnekuii (foro 3aCTYIIHHKA) 3a
YMOBH O(DOPMJICHHS 3aMOBJIEHHS 3a (opmoro 3rimHo 3 momatkom 8§ ado BIIOBIZHO 110 pe3osmomii
HavalbHHKa [lepxxekoiHcnekii.

Havyamsauk Hepxekoincnekuii moxe y BCTAHOBJICHOMY MOPSJKY JeJeryBaTH
TIOBHOBXXCHHS INONO HANaHHA [O3BOJTY HA pPO3MHOJKEHHS TAKHX JNOKYMEHTIB KepiBHHKaM
CTPYKTYPHHX HiJPO3/IiMiB, B IKHX TOKYMEHTH OIpalbOBYIOThCs a0 30epiraroThes.

51. Ha KOXHOMY IPHMipHHKY PO3MHOKEHOTO AOKYMEHTA BiJl PYKH MPOCTABISETHCS HOMED
IIPUMipHHKA.

52. JloxymeHt 3 rpudom "Ilns CIy)KOO0BOTO KOpHCTYBaHHA", onepKaHHil Bij iHWO]
YCTaHOBH A ONpPalIOBAaHHA OJHOYACHO B KiJIBKOX CTPYKTYPHMX MiZPO3/iNax, KOMIKEThCS y
BU3HAYeHOMY myHkToM 50 wuiei Incrpykuii mopsaky, skimo YCTaHOBa, sKa € pO3pOOHHKOM
AOKYyMEHTa, HE BCTAHOBHIIA 3a00pOHY Ha HOr0 pO3MHOKEHHS,

53. OOk PO3MHOXEHHX JOKYMEHTIB, 1O MiCTSTB ciayk00By iH(bOpManio, BemeThes B
JKypHaJIi 32 GOPMOIO 3TiHO 3 10aaTKOM 9.



6. Hapcnnanns nokymenTis

54. HajncunauHs n0KyMeHTIB 3 rpupom "Ilnsg  cayxGosoro KODHCTYBaHHA" iHIIAM
YCTaHOBaM y MeXaX YKpaiHH 31iHCHIOETBCS pEKOMEHIOBAHHM TIOMITOBHM BIiJNpaBJICHHAM a6o
HiZPO3/iNaMHu yps10BOro enba'ereperkoro 3p'a3ky, iPO3/1iTaMHK OpTaHiB ClemianbHOro 3B'SI3KY.

Y pasi HajICHIaHHS TOKYMEHTIB 3 rpudom "Jlns ciyx60Boro KOPUCTYBaHHA" 3a JIOMTOMOTOI0
MIIPO3/IiNIiB ypsAI0BOro (enba'erepeskoro 383Ky ao OpraHiB crieniaabHOro 3B'S3KY 0hopMIiIeHHS
KOHBEPTIB (IIaKOBaHb) IOBHHHE BIANOBIZATH BHMOram HOPMAaTHBHO-NIPaBOBHX aKTiB, M0
PEryJIOIOTE NiSUIBHICTD 3a3HAYEHUX MiPO3IiiB.

Hazcunanns kousepris (maxoBaHb) 3 BiAMiTKAaMH "Jlitep "K" ta "CI" B Mexax Vkpaiuu
3MIHCHIOETBCA 32 JOMOMOTOIO MiIPO3iNiB  ypsmoBoro denpa'erepcpkoro 3B'3KYy, Oprasis
CIELIATBHOTO 3B'13Ky aG0 BiZIOMY0ro denba'erepebkoro 3p's3Ky.

Hancunauns moxymentis 3 rpudom "Ilnst  cayx6osoro KOPUCTYBaHHA" 3a KOpIOH
3MIHCHIOETHCS BiAMOBIAHO 10 3aKoHOJaBcTBa. KoHBepTH (makoBaHHs) 3 BiAMITKOIO "Jlitep "K", ski
a[pecoBaHl 3aKOPJOHHHM JHIUIOMATHYHHM YCTaHOBaM YKpaiHH, HaJICHIAIOTHCSA 33 JIOMOMOIO0
NiIPO3 /LB ypsAI0BOro enba'erepebkoro 3s's3Ky.

Iepenaua ciyxGosoi inpopmanii (HajCUNIaHHS OKYMEHTIB 3 rpudpom "Ilns cryxGoBoro
KOPHCTYBaHHA")  TeleKOMyHiKamiiiHumu, iH(pOpMaNiHHO-TeIeKOMYHiKAI HHIMU MepexKamH
3IHCHIOETbCS NTHIIE 3 BHKOPHCTaHHAM 3aco0iB Kpunrorpadiyuoro 3axXHCTy iHpopMmanii, mo B
YCTAHOBJICHOMY MOPA/KY AOMYIIEH] 10 eKCILTyaTamii, 3 AOTPUMAHHSM BHMOT TEXHIYHOIO 3aXMCTY
iH(pOopMarlii.

55. EnextponHi Hocii iHpopManii Ta goKymenTH 3 rpupom  "Ilns  cmyxGosoro
KOPUCTYBaHHS", IO MiJUIAraloTh TOBEPHEHHIO, 0GOB'I3KOBO HaZICUNawThesa 10 JlepkekoiHcnekiii
i3 CYNPOBIIHAM JIHCTOM.

Bunanus 3 rpudom "Iis CITy’KOO0BOTO KOPHCTYBAHHS" HAJCHIAIOTHCS iHIIHM yCTaHOBaM
pasoM i3 CymnpoBimHMM JmcTOM 3 rpupom "Ilnst  cmyxGoBoro KODHCTYBaHHA", B sIKOMY
3a3HAYAIOTECS Ha3BH (ABTOPH) BHIAHB, PEECTpariiini IHIEKCH, KiJIbKIiCTh Ta HOMEPH NPUMIPHHKIB 3
YPaxyBaHHSM BUMOT IYHKTy 44 wiei [HcTpyKii.

56. JlokymenTH 3 rpudom " Ci1y00BOro KOPUCTYBAaHHS", siKi HaJICUJIalOThCS, TTOBHHHI
Oyt BKIaneHi y kouBeptH aGo YHaKOBaHI y crocif, skuif BHK/IHOYAE MOMKIMBICTE JIOCTyNy Ta
MPOYHTAHHS TEKCTY YH PEKBI3HTIB €3 NIOPYIIEHHS HLTICHOCT] TAKOBAHHSL.

57. Ha kouBeprax (MaKoBaHHAX) 3a3HAYAOTHCS aapeca Ta HaMMEHYBAaHHS YCTaHOBH-
ONepXyBaua i BiNNpaBHHKA, peecTpamiiini imexcy BKJIaZICHUX JIOKYMEHTIB i3 IMPOCTaBIIEHHAM
BiMiTku "JICK". 3a6opoHsieTses 3a3HauaTy TpPi3BHINA i IOCaM KepiBHUKIB YCTaHOBH-OEPXKyBaya,
a TAKOX MPI3BHINA BUKOHABIIIB JOKYMEHTIB i HA3BH CTPYKTYPHHX MiAPO3/IiTiB.

Enexrponni nocii indopmanii YIAKOBYIOTECS B OKPEMHUH KOHBEPT (IIAKOBaHHS), Ha AKOMY
3a3Ha4AIOTBCSA J1aTa Ta PeeCTPallifHHif iHAeKC CyIpoBiTHOro HeT.,

58. V pasi mancunauus JIOKYMEHTIB, siKi IOBHHHI GyTH PO3KDHTI IIEBHOI MOCAI0BOIO
0c00010 yCcTaHOBH 0COGHCTO, iX YIaKOBYIOTb B OKPEMHIl KOHBEPT, y NpaBoMy BEPXHBOMY KYTi
AKOro Hux4e rpuda "Jis cryx60Boro KOPHCTYBaHHs" IIPOCTABIIAETHCA BiIMIiTKA "Ocobucro", a B
HOro HWXHIH mpaBili uyacTumi 3a3HA4AIOTECA IOCaja, TNpI3BHLIE, IM'S, MO GATHKOBI (inimianm)
onepxyBaya. Takuit KOHBEPT BKIAamaeThes B iHIMIE KOHBEPT, 10 OQOPMISETHCSA BiAMOBIAHO 10
BHMOI, BH3HAY€HHX IIYHKTOM 57 1iel [HeTpykuil. ¥V niBomy BEPXHBOMY KyTi KOHBepTa
IpoCTaBIAEThCS BiaMiTKa "[1oBilHui KOHBepT".

59.'V pasi majicunanns 1o0KymenTis 3 MOO1Ti3auiifHUX MUTaHL Ha KOHBEpTax (I1aKOBAHHSX)
AONATKOBO MPOCTABIIAETHCA BinmiTka "Jlitep "M".

60. Hancunanus 1okyMeHTis 3 MOGini3aifHuX nuTaHL B OZHOMY KOHBEpTi (makoBaHHi) 3
AOKYMEHTAMH, IO HE CTOCYIOThCA MOOLTI3auiitHuX muTans, He JIO3BOJISETHCS.

61. Y pasi magcunanns AOKyMeHTa, 0 Mae BiamiTky "Jlitep "K" a6o "CI", #oro BMIIIYIOTh
B OKPEMHUH KOHBEPT, y NpPaBOMy KYTi SIKOTO HHIKYe rpuda "Ins cayx6osoro KOpHCTYyBaHHS"
pocTaBnseTbes Biqmitka "Jlitep "K" a6o "CI", a B #oro HuXHil npasiit yacTuwi 3a3Ha4al0THCH
Tiocaza, npisBHILE, iM's, M0 6aTHKORI (imimiamn) onepxypaua. Takuii KOHBEPT BKJIAJAETHCS B iHIITHIA
KOHBEPT, 0 OGOPMISETHCS BIANOBIAHO 10 BHMOT, BH3HAYEHHX IyHKTOM 56 wmiei Iucrpykuii, V
JiBOMY BEPXHBOMY KYTi KOHBEpTa NpoCTaBseThCA BigMiTka "TToasilinuii KOHBepT".



62. 3a00pOHAEThCS HANCHIATH 338 MEXi Ykpainu Bunanns 3 rpupom "Ins cuyxGosoro
KOPHCTYBaHHA" 3 METOKO KHUI00OMiHy a60 eKCIIOHYBaHHS Ha BiJIKDHTHX BHCTABKaX, IPE3EHTAILiSIX.

7. ®opMyBaHHA BHKOHAHHX 10KYMEHTIB y cnpaBu

63. Bukonani noxymeHTH 3 rpudom "Jls Ciry’00BOr0O KOPHCTYBaHHS" TPYIyOTBCS Y
CpaBH 3riHO i3 3aTBEpIKeHO B JlepiKEKOIHCIEKIiT 3BeIeHO0 HOMEHKIIaTypOlO CIIpaB.
Jlo3BonsieThest TOMyYaTH A0 CrIpaBH i3 rpudom "Jlna ciyxGoBoro KopucTyBaHHs" JIOKyMEHTH 3
BiIKPHTOIO 1H(OPMAIIi€lo, KO TaKi AOKYMEHTH CTOCYIOThCsl IUTAHb TAKOI CIIPABH.

JlokyMeHTH 3 MOGiTi3aLifHEX MUTAHB OTYYAIOTHCS 10 crpas 3 MobinizaniitHoi po6otH, 110
MaioTh BiaMiTKy "Jlitep "M", a noKkymeHTH 3 mHTaHb cremiagbHOL inpopmanii - 10 cnpas 3
BiaMmiTko10 "CI".

JIoKyMeHTH, 10 CTOCYIOTBCS —Opramiszaii PEKUMHO-CEKPETHOI pOOOTH B  YCTaHOBI,
(hOpMYIOTBCSl y CIIpaBH Y BiamoOBigHOMY CTPYKTYPHOMY MNiZPO3Ai/i MPAiBHUKOM, BiIOBiIATLHUM
3a BUKOHAHHS TaKOTO BHIY pOOiT.

64. Jlo HOMEHKIATYpH CIpaB BKIIOYAIOTHCS BCi JOBLIKOBI Ta peecTpalliiiHi KapToTeky,
KyPHAIIM peecTpailii Ta 001Ky ToKyMeHTiB 3 rpudom "[[is CIy’k00BOr0 KOopucTyBaHHs".

65. Y rpai HomeHkaTypu crpas "[Hiekc crpaBu" 10 HOMEpA CIPaBH 3 TOKYMEHTaMH, 1110
MaioTk Tpu¢ "Jlns ¢y 60BOro KOpUCTYBaHHS", IPOCTABIAETHCS BiIMITKa "ICK", nanpuknan:

"04-10 JICK".

66. Ha ofOxmaamuui copaBW, IO MiCTHTH NMOKyMeHTH 3 rpudom "Jlns cmyx6oBoro
KOPHCTYBaHHs", y MNpaBOMY BEpXHbOMY KyTi HpOCTaBIAETbCS BiaMiTka "Jlnst  cmysx6oBoro
KOPUCTYBaHHs".

67. Y pasi ko B Jlepexoincrekuii CTBOPIOETECA NOHa 50 IOKYMEHTIB Ha pik 3 rpudom
"nst ¢iy60BOr0 KOPHCTYBaHHSA", 1X JOLLIBHO (opmyBaTH B OKpeMi cripaBu 3a BHmamH (Hakasw,
IHCTPYKIL{, [UIaHK TOIIO).

68. V pasi ko B JlepikekoiHCmeKIii CTBOPIOETBCA MEHII K 50 IOKYMEHTIB Ha pik 3
rpupom "Jlns cayx6oBoro KopucTyBaHHS", HOMCHKJIATYpOIO crpaB Moxe Oyt mepenbaueno
GopmyBanHs onmiel chpaBH i3 3aroNOBKOM "loxymentu 3 rpudom "Jlns  ciyxGoBoro
KopuctyBauHs". CTpok 30epiraHHs Takoi cnpaBd He BCTAQHOBIIIOETBCS, @ Yy BIANOBIJHINA rpadi
HOMEHIJIATYPH CIIpaB NPOCTaBIsACThCS BinMiTka "EK", sika o3nauae, mo crpox 30epiraHHs clpaBy
BH3HAYACTBCS EKCIIEPTHOIO KOMIciero JIepikeKOoiHCHeKIii 3 IpoBeaeHHs €KCIEPTU3H IIHHOCT]
JOKYMEHTIB (ali - eKcmepTHa KoMicis), ska YTBOPIOETECSL Ta Ai€ BiamosizHo mo ITopsaky
YTBOPEHHA Ta JANBHOCTI KOMiCiii 3 mpoBexeHHs CKCNIEPTH3H IIHHOCTI JIOKYMEHTIB,
3aTBCP/UKEHOTO nocTanoBoro  Kabinety Minictpis  Vkpaiun  Big 8 cepnag 2007 p.
N1004 (Odinittunit Bicauk Ykpainu, 2007 p., N 59, ct. 2346).

69. ExcrieprHa Komicis micis 3akiHueHHs POKY BHBYA€ KOKEH apKyIll crpaBu "J[0OKyMeHTH 3
rpugom  "Jlna  cyxGoBoro kopucTyBamHs" i 3a notpedu mpuiiMae pimends npo i
nepeopMyBaHHs. JJOKYMEHTH MOCTIiHHOro 30epiranHs, IO MICTATECA Y CIIpaBi, bopMmyrOTECH B
OKpeMy CHpaBy, sKiffi HaJa€TbCs OKPEMHil 3aroNOBOK Td KA 0JATKOBO BKIIOUAECTHCS b1 (0]
HOMCHKIIATYPH CIpaB. JIOKyMEHTH THMYaCOBOro 36epiraHHs 3aHIIaIoThes Yy TaKii crpasi 3rizHo i3
3aTBEPJUKEHOIO0 HOMEHKIIATYPOIO CIIPaB.

70. Sxmo y cnpaBi i3 3aronoBKoM "MokymenTn 3 rpudom "Ilns ciy:x60Boro
KODHCTYBAHHS" MICTATBCS JIHIIE JOKYMEHTH THMYacOBOIO 30epiraHHs, BOHA MOXe He
nepepOpMOBYBaTHCS, a CTPOK 36epiraHHs Takoi CIpaBH BH3HAYAETHCA HAMJIOBIIHM CTPOKOM
30epiranHs JOKyMEHTIB, 0 MiCTATBCA B Hilt. Binmitka "EK" y rpadi HomenKIaTypu crpas "CTpok
30epiranHs" 3aKpecioeThes i 3a3HaYaeThCS YTOYHEHHH CTPOK 30epiranHs.

71. JlokymeHTH 3 MOGimi3amifHUX NHTAHP T4 3 MHTAHL crienianbHol  indopmarii
30epiraloTbcsi B OKpeMHX poGOYHX Marnkax, (yTnapax abo nakerax, Ha SKHX 3a3HAYAIOTHCS
NPi3BHINA Ta iHilia M IpaLiBHKEKIB, SKi MAIOTH IPaBo iX PO3KPHBATH.

PoGoui nanku, pyrispu abo nakeru 3 JOKYMEHTaMH 3 MOO1Ti3aliiHUX UTaHb a60 3 MHTAHD
creniaibHoOl iHpopManii onedaryOTECH 0COBHCTOO HOMEPHOIO METAIEBOIO IIEYaTKOK IpalliBHHKA,
AKHHA Oe310CepeTHbO0 3 HUMH TIPALIOE.



72. JloKyMeHTH 3 BiaMiTKOO "Jlirep "K" 36epiraroTscs OKPEMO BiJl iHIIHX JIOKYMEHTIB Ta
AOIYHalOTBCS JI0 CIpaB, WO (HOPMYIOTHCS ciyx00t0  kpunrorpadiysoro 3aXHMCTy iH(popMaii
YCTaHOBH a0 MpauiBHUKOM, BIZIOBIJAILHUM 32 BUKOHAHHS TaKoro BUIy pobir.

73. OcobnuBocri 36epiranus CIpaB 3 TOKyMEHTaMH MOCTIHHOTO 36epiranus 3 BIZIMITKOIO
"Jlirep "K" BUu3Hauar0THCSH AMiHicTpariero Hepxcnerss'asky.

8. KopucryBanus noxymentamn

74. BxinHi, Buxinmi, BHYTPIIIHI JOKYMEHTH 3 rpudom "Ilns cnyx6osoro KOpHCTYBaHHS"
TIepealoThesl NpalliBHAKaM BiAMOBiAHO 10 PE30JIIOLiH HaYaTbHUKA Hepxexoincnexnii a6o #oro
3aCTYIHUKIB, KEPIBHUKIB Mifpo3 inin Hepxexoincnexuii.

Cnpasu 3 rpupom "Ilns CITy’K060BOro KopucTyBaHHs", M0 30epiraoThes y cmyx6i
AINOBOACTBA YH iHLIMX CTPYKTYPHHX MiApO3/JinaX, BHAAIOTHCS Y THM4YacoBE KOPHCTYBAHHS
npauiBHuKaM JlepskeKoiHcmexiii Ha MiJICTaBi 3aMOBJICHHS 3a opmoro 3rigHo 3 momartkom 10,
pesomonii HavanbHuKa JlepxkeKoiHcnekwii a6o 3aTBCPIDKCHOTO HaYallbHUKOM JlepikeKoiHcmekii
(KepiBHHKOM CTPYKTYpHOIrO miapo3 iy Jlepxexoincuekuii) crmcky NPALiBHHUKIB, SKi MAIOTh IIpaBo
TIpalioBaTH 3 BIAMOBIAHOK CIIPABOIO.

Honyck nparniBHukis Hepxekoincnekuii 1o poGoru 3 AOKYMEHTAMH, 110 MIiCTATH CITykG0BY
iHdopmanio 3 MoGimisaniiHuX mHTAHE aGo 3 NHTaHb crenianeHol iHpopManii, saificHioeTbes HA
MACTABI CHHCKY, CKJIaZeHOoro MIZIPO3AIIOM UM  [OCANOBOIO 0co0010, BIAMOBIgATBEHOI 33
MoOimizaniiiny po6oty a6o poboty i3 cnenianbHo0 iH(opManieio, | 3aTBEP/DKEHOTO KePIBHUKOM
Hepxekoincnexii,

75. CrpaBu Ta Buzmanus 3 rpupom "Ilns cayx6osoro KOpHCTyBaHHS" BHAAIOTHCA Y
THMYaCOBE KOPHCTYBAHH i IPHIMAIOTBCS I1ij1 PO3IHCKY B XKypHaI 3a (OPMOIO 3rifHO 3 J0aTKOM
11,

76. PoboTa 3 nokymenTaMu 3 MOGimi3amiHHIX THTAHE Ta 3 IUTaHp CrewianbHol iHpopMarii
TIPOBOJIMTBHCA B OKPEMO BHAITIECHHX | HATEKHHUM YHHOM o0nagHaHuX CITykKGOBHX NPHMILIEHHAX 3
AOTPUMAHHAM BHMOT, SKi YHEMOK/IHBIIOIOTH O3HAHOMJICHHS i3 3MICTOM TaKHX JOKYMEHTIB
CTOPOHHIX 0ci6.

77. Ilin wac npuitmanus CIpaBH BiJl NpaliBHEKA MPOBOIUTHCS NepeBipKa HasBHOCTI
KOKHOTO apKyIlla BCiX IOKyMEHTIB CIIPABH BiZNOBIIHO J10 il BHYTPIiIIHBOIO OIHCY.

78. CripaBu 3 rpuom "Is Ci1y)X00BOro KopHcTyBaHHA", 110 30epiraloTecs B apxiBHOMY
migposzini (apxiei) Hepxekoincnexnii, BumarOTHCSK Y THMYacoB€ KOPHCTYBAaHHS Mpal[iBHHKAM
IHIIUX CTPYKTYPHMX Iipo3aiin Hepxexoincnekuii Ha mixcrasi samoBnenns 3a (opmoro 3rigHo 3
mojgatkom 12,

Ilpo Bumauy cnpas 3 rpuom "Ilna cnysx6oBoro KOPHCTYBaHHs" 3 apXiBHOTO miapo3iny
(apxiBy) J[lepskekoincrekmii POOHTBCS 3amuc y KHu3i BHaui CnpaB y poboui mpuMileHHS
Heprxekoincnexirii.

79. Cnpau 3 rpudom "Jlng CIy%00BOr0 KOpHCTYBaHHS" BHIAIOTHCS JUIS THMYacoBOI'0
KOPHCTYBaHHS Ha CTPOK, 1O HE NIEPEBHIIYE OLHOTO MiCSILSL.

80. 3a HasjIBHOCTI NHCHMOBMX KIOMOTAHE IHIIHX yCTaHOB a6o NPHIICY Ha MpaBo
TNIPOBEACHHS NMEPEBIPKH 3riHO 3 HAMAHMMMU 3aKOHOM TIOBHOB&XXCHHAMH JOKYMEHTH 3 rpudom "l
CIy*00BOr0 KOpHCTYBaHHA", iX KOMmii i BHTAIH 3 HHUX 33 THCEMOBHM J103BOJIOM a00 Pe30Iomicio
HavanbHUKA [lepkekoincnexuii a6o ioro 3aCTYNTHHKA MOXYTh BHJIABATHCS MpAILiBHUKAM iHIIHX
YCTaHOB.

Ha smuboBomy 6Gomi mimrorosienux KOMif JIOKyMeHTiB y NpaBOMY BEPXHBOMY KyTi
TICPLIOTO  apKylla NOKYMEHTa IPOCTABIAETHCS BiIMITKA "Komis". Bursru 3 JOKYMEHTIB
opopMIIIOTECS Ha BIIIOBiMHOMY GraHKy.

81. Komii 1oxyMeHTIiB Ta BHTArH 3 Hux 3aCBIAYYIOTBCS KEPIBHHKOM CIyx0H IinoBoacTra
abo iHIIO0 BU3HAYEHO B iHCTpyKuii Jleprkexoincnexuii I10Ca10BOIO 0C06010, HANPHKITAL:

"3rigHo 3 opurinanom

Havanbnuk Bininy ginosoxcersa (migmuc) 0. O. ITasnenko
20 yamns 2016 poxy"'.



82. ITicnst o3HakioMeHns 3 AOKyMEHTaMH 3 rpudom "I{ns cayxGosoro KOPHCTYBaHHA" Ha
3BOPOTHOMY Oomui 3anuty a6o TIPUIIACY Ha MpPaBO IPOBEJEHHS NEPEBIPKH POGHTHCS 3ammc po
AOKYMEHTH (peecTpauiiini naHi, 3aroJIOBKH), 3 IKHMH 03HAHOMIIEHO IIPALiBHAKA IHIIO] YCTaHOBH.

83. V pasi norpebu mpauismuk iHmof YCTaHOBH pDOOHMTH BHTSATH 3 BHIAHHX Homy
AOKYMEHTIB 3 rpucoM "J1s ci1yk60B0ro KOPHCTYBaHHA" y po60YOMY 30IIHTI, 110 Mae 3a3HaYeHHI
TpH(, sKui MmicIs 3aBepuIeHns poGoTH 3 AOKYMEHTAMH HA/ICHIIAETBCS YCTAHOBI, 10 PoGHIIa 3amuT
Ha 03HaHOMJICHHS.

Hopsinox opopmienns po6ogoro 3omuta BH3HAYAETBCS IHCTPYKLi€lo JlepikeKoincmeKii,

84. TlpamiBHHUK iHIIOT yeTaHOBH MOJXKe O3HaHOMHTHCS i3 3MICTOM I0KyMeHTa 3 rpudom "Is
Ci1y)60BOro KOpHCTYBaHHS", OTPUMAHUM BiJ iHIIOI YCTAHOBH, JIMIIE 33 MMHCHMOBOO 3ro010
YCTAHOBH - PpO3POOHHKA TaKOr0 NOKYMEHTA. 3a3HAYECHA BHMOra He TMOLIMPIOEThCA Ha
IPEJICTABHUKIB OPraHiB JIep)KaBHOTO HarIa1y (KOHTPOJIO) IIifl Yac BHKOHAHHS HAMM BINOBiIHAX
dyHKuil 3rigHo i3 3aK0HOKABCTBOM.

85. 3aboponseTses BHKOPHCTOBYBATH CIyk00BY iH(GOpMAIit0, 110 MiCTHTECS B JOKyMeHTax
3 rpudom "Jlns ciyx6oBoro KOPHCTYBaHH:", Ui BIIKDHTHX BHCTYIIB a6o omy0liKyBaHHS y
3acobax MacoBoi iHpopmanii Ta ACMOHCTPYBaTH TaKi JIOKYMEHTH Ha CTEHHax, Yy BITpHHaxX Ha
BiJIKDHTHX BHCTaBKax a60 B iHIIHX I'POMaJICBKHX MICIfX.

Y pasi HamaxoIkeHHs 0 Hepxekoincnekuii sanuty ua indopmanito, mo MictuThes y
JOKYMEHTI, SIKOMY HPHCBOEHO rpup "Ins cayxGosoro KOPUCTYBaHHA", 3IilCHIOETBCH 3
YPaxyBaHHSIM BUMOT NyHKTY 87 wiei IHcTpykuii TICPEITIAN TAKOTO IOKYMEHTA 3 METOIO IEpeBipKH
BIANOBIHOCTI 3aNUTYBaHO] iHpopmanii cykymmocti BuMor, NepedaYeHNX YACTHHO JPYroI0
crarTi 6 3akony Ykpaiuu "IIpo Aoctyn o my6aiyHol iHpopmanii", momo obMexeHHs JOCTYIY JI0
iHpopMalil HA MOMEHT HAaIXOmKeHHS 3alHUTy. ABTOPOBI 3allUTy HagaeThes iHpopMmais B Tiii
YACTHHI, IOCTYII JI0 KO BiMOBiAHO 10 3a3HAYEHOrO 3akoHy He 06MeXeHO.
3a HasBHOCTI B 3aIMTYBaHOMY JAOKyMeHTi iH(OopManii 3 o6MexeHHM JOCTYIIOM JUIS HaJCHJIAHHS
3alMTYBAYeBi BUTOTOBISETHCA HOTO KOMIs, B SKiii CJIOBA, PEYCHHS YH 300pa’keHHS, 110 MIiCTSTh
iHopMaIio 3 obMexeHHM AOCTYNIOM, ' pEeTYWIYIOTBCS y CHoci6, KMl BHKMOYaE mojabuie
BIITBOPEHHS DETYIIOBAHOTO. 3 Takoi KOmii JIOKYMEHTa BHIOTOBJAETHCS iHIUA KOmisA, sKa
HaNCHIIAETBCA 3amuTyBadesi. Komis 3anuryBanoro AOKYMCHTa, IO peTyuiyBanacs, 30epiraethes
Pa3oM 3 JIOKyMEHTaMH 3 BIANOBIZHOrO 3aNUTy Ta MOjKe BUKODHCTOBYBATHCS IOBTOPHO B pasi
Ha/IXO/UKeHHA 110 [lepkekoincnexmii iHmoro 3amuTy Ha iHGOpMANilo, IO MICTHThCS y TakoMmy
JIOKYMEHTI.

9. lleperasx noKkymeHTiB 3 rpugom " Lis cayxGosoro KOpHCTYBaHHA'"

86. Ilepernsim MOKyMeHTIB 3 rpudom "Ilns cmyx6oBoro KOPHCTYBaHHS" IIPOBOIAMTHCS 3
METOIO ITBEP/UKEHHS HASBHOCTI 200 BIACYTHOCTi B HEX BiOMOCTEii, MO CTAHOBIIATE ciyxx60oBy
inpopmaniio, He pimme Hixk oxun pas3 Ha I'ATh POKiB.

Ckacysauns rpuda "Il CIIy’K00BOr0 KOPHCTYBaHHS" 3miHCHIOETBCS 32 BiJICYTHOCTI
3aKOHHHX Mi/ICTaB J/Is OOMEKEHHS y JOCTYII 110 c1yx60Boi inpopmanii, sxi iCHyBas paHilue,

Ilepernsin poxymenris 3 rpudom "Ins cnyxGoBoro KOPHCTYBaHHA" 3 METOK MOMKJIHBOIO
CKacyBaHHs rpr¢a 0060B'I3KOBO 3MiHCHIOETHCS i yac i ITOTOBKH:

- CIIpaB J71s iX nepejavi 10 apXiBHOro Mipo3iny (apXiBy) ycTaHOBH:

- noxymenTiB Hanionansnoro apxiszoro Gouny mns ix nepenaui Ha noctiiiae 30epiranss 10
ACPKAaBHUX apXIBHUX YCTAHOB, APXiBHUX BLIUTLTIB MiCEKHX paz.

87. Pimenns mnpo CKkacyBaHHs rpuda "Ilns cmyxGosoro KOPUCTYBaHHS" 4YM Horo
TATBEP/UKEHHS PUIMAETCS KOMICIEI0 3 MTHTAHD poboty i3 cinyx60Bor0 iHpopMariero YCTaHOBH -
PO3poOHHKa NOKymeHTa ab0 BiANOBIMHOI KoMicielo YCTaHOBU-TIDABOHACTYNIHHKA YH YCTAHOBH
BHILOTO PIBHS, SIKIIO YCTAHOBA - PO3POGHUK JOKYMEHTa NPHIIHHAIIA CBOIO JisTBHICTE.

88. 3a pimennsmM koMmicii 3 nuTane poborx i3 cinyxboBoro inpopmaricro CTPOK OOMeKeHHS
AOCTyIy 10 CIIpaB (IOKYMEHTIB) Moxke OyTH IIPOJIOBKEHHIA.

89. PimeHHs komicii 3 nuTanm pobotu i3 ciyxGoBoio indopmariero odopMIIsIETECS
IPOTOKOIOM, IO MiANHCYETLCSA TOJNOBOIO i CEKpeTapeM KOMicii Ta HaGupae ymHHOCT] 3 MOMEHTY
3aTBEP/DKCHHA NIPOTOKONY HavyalbHHKOM Jlepkekoincmekuii, v NPOTOKOJIi 3a3HAYalOTHCS BUIH
MOKYMEHTIB, iX peectpauiiini xani, 3aronosku ta HOMEDH 33 HOMEHKIIATypoio abo OIHCOM CIipas, 3



AKHX 3HiMaeTbest rpud "Jlns cinyxGoBoro KOpHCTyBaHHA" ab0 CTpOK 0OMeXeHHs JOCTYIy 0 SKHX
IPOJOBXKEHO.

Butar 3 mporokony aGo iforo 3acmimyena komis IEPEIa€ThCsl Pa3soM i3 CrpaBaMH 10
apXiBHOTO I1iZpo3ainy (apxiBy) Hepxexoincnekuii, a y pasi nepenaui nokyMmeHTiB HanioHansHoro
apXiBHOro ()OH/y Ha TOCTiiiHe 30epiranns - 10 Jep)KaBHUX apXiBHUX YCTaHOB, apXiBHHX BiIiiB
MICBKHX pajl.

90. Ilpo ckacypauus rpuda "Ins cinyx60Boro KOPHCTYBaHHS" MHUCEMOBO MOBiIOMJISIOTLCS
BCl yCTaHOBH, SIKHM HAJCHJIABCS TaKMii JOKYMEHT. 3a moTpeOH MOXKYTh HAJCHIATHCS BHTSATH 3
MPOTOKOJIY 3aciflaHHs KOMICii 3 mHTaHp po6oTH i3 cyk00BOIO iHbOpMaIi€ro.

91. Ha of6kmamuHKax copaB Ta JOKyMeHTax rpud "Ilns cayxBGoBoro kopucTyBaHHS"
MOTallIacThCsl MpalliBHUKOM CIIYKOM J1i10BOJCTBA (apxiBHOrO mizposziny) JlepikeKoiHcmeKiii
IIIAXOM HOrO 3aKpeCIeHHs] TOHKOK PHUCKOIO Ta 3a3HAYEHHS HIKUe Ha BIIBHOMY BiJl TEKCTY MicIi
MaTH i HOMepa BiINOBIZHOTO MPOTOKONY 3acifaHHS KOMicii 3 NHTAHD pobotH i3 cmyx60BoI0
inpopmaniero. Taki BiIMITKE BHOCSTECS 110 peecTpanifHuX Ta 06JIKOBUX (hopm, HOMEHKIIATYpH Ta
OITHCY CIpaB.

10. IMinroroska cnpas 10 mepexaui na apxiBHe 30epirauus Ta 3HNIEHHsN

92. ExcriepTu3sa LiHHOCTI JOKYMEHTIB 3 rpudom "Jlns cyxGoBoro kopucryBamus" Ta ix
IiJIrOTOBKA /10 apXiBHOTO 36epiranus 3AiHCHIOIOTHCS B YCTaHOBJICHOMY 3aKOHOJABCTBOM IOPSIIKY.

Y KiHIi KOXHOI 3aKiHYeHOi cnpaBh 3 rpupom "Jlns cnyxGoBoro kopucTyBaHHs" Ha
OKpEMOMY apKyIii poOMTBCS 3aCBiA4yBaNbHHUI HAIKC, B SKOMY 3a3HAYarOThCs LU(PaMH i CI0BaAMH
KUIBKICTb apKYIIIB y CIIPaBi, KiTbKiCTh apkymin BHYTPIIIHBOTO OIHCY, a TAKOK:

- HAABHICTB JIITEPHHX i MPOMYIEHHX HOMEpIB apKyIIiB;

- HOMEPH apKyIlIiB 3 HaKIeeHUMH (oTorpadismu, KpECJICHHAMH, BUPI3KAMH TOLIIO;

- HOMEPH BeJIMKO(OPMATHHX APKYIITiB;

- HOMEPH KOHBEPTIB 3 YKJIAJICHHIMH;

- KUIBKiCTB apKyLIiB yK/Ia/IeHb.

[Ticns 3acBimuyBagbHOTO HaIUCy NpaiBHHUK, KK chopMyBaB CIIpaBy, CTaBUTH IiJIHC i3
3a3HAYCHHSAM I10CA/H, NPI3BUIIA i JaTH, KUl 3aCBiTYyETHCS MEYaTKOO cmy0u minoBojacTBa abo
nedarkoro "Jlng naxeriB". Yci HacTynHi 3minu Yy CKIaji CrpaBy (IIOIIKOIKEHHs apKyLIiB, 3aMiHa
JOKYMEHTIB KOIISIMH, JOTy4eHHS HOBHX JIOKYMEHTIB) 3a3HA4alOThCS y 3aCBI[UYBATBHOMY HAITHC] 3
TOCHIIAHHSAM Ha BIIIOBIIHHH PO3IOPSIYHil TOKYMEHT.

Copasu 3 rpudom "Jlns cayx6osoro KOPUCTYBaHHA" MiCls TPOBEICHHS EKCIEPTH3H
HIHHOCTI JJOKYMEHTIB, IO MIiCTSTHCS B Hilf, MiMHBAIOTECS Yepes YOTHPH IIPOKOJIH CHEeMiaIbHUMHA
CYPOBHMH HHTKaMH a0 japaTBoro. CripaBu mocTiiiHOro Ta TPHBAJIOrO (TIOHA/ IECSTh POKIB) CTPOKIB
30epiraHHs Ta 0COGOBI CIIPABH ONPABIAIOTHCS Y TBepay OOKIagHHKY.

93. Copasu mnocriffHoro Ta TpHBamOro 30epiranns 3 rpupom "Ilna  cnyxGoBoro
KODHCTYBaHHA" Ta 0cO0OBI CHOpaBH BKIIOYAKOTHCS Y BIANOBITHI oOmHCH chpaB paszom 3
AOKYMEHTaMH, IO MICTATh BIIKPUTY iHpOpMALIiIo. IIpu uwomy B ommci 10 HOMepa CIIpaBH Ta y
rpapi "lugexc crpasu (Tomy, YacTHHHM) 3 JIOKyMEHTaMH 3 rpudom "[lis ciryx00Boro
KOpHCTyBaHHS" lofaeThest BiamiTka "JICK".

94. Tlin yac nepenaui cmpas 3 rpudom "Ilns cayxGoBoro KOPHCTYBaHHA" Ha MOCTiiiHe
30epiraHHs 0 JepXkaBHOI apXiBHOT YCTaHOBH, apXiBHOTO Bilytiny Mickkoi pamm yCTaHOBa-
dbounoyTBOpIOBaY pazom 3 akToMm NPUAMaHHSI-IICPe/IABAHHS CIIPAB, OPOPMIIEHUM B YCTaHOBIICHOMY
TNOPSLAKY, MOJa€e AepxaBHill apXiBHiM ycTaHOB, apXiBHOMY Biytiny Michkoi pamu jmer, y SIKOMY
BH3HAYAETECS MOPSANOK KOPHCTYBAHHS TAKUMH CIIPABAMH.

95. Buitydeni 1s 3HHIEHHS 33 pe3ybTaTaMu CKCIEPTH3H LIHHOCTI crpasu 3 rpudom "Jlis
CITy’k00BOrO KOPHCTYBaHHS", CTPOK 30epiraHHs AKHX 3aKiHYMBCH, BKIIOYAIOTHCS 1O aKTa 11po
BHITyHCHHA NI 3HUINEHHS TOKYMEHTIR, HE BHECEHHX J10 HalioHATBHOro apxiBHoro onxy (mani -
aKT PO BHITy4EHHS IOKyMEHTIB), 110 CKJIaJIa€ThCs BiMOBIZHO 10 BUMOT, YCTaHOBIICHHX II0/I0 BCIiX
CIIpaB yCTaHOBH B LLJIOMY.

3HUINEHHS BHAaHb 3 rpudom "[lia CIy#KOO0BOrO KOPHCTYBaHHs", MO 36epiraroThes y
Oibmiorekax, 3iHCHIOETBCS 3TimHO 3 aKTOM, SAKHH CKJIaJaceTbhCs BiANOBIAHO 10 BCTAHOBJIEHHMX
BHMOT.



96. JlokymeHTH, ClIpaBH, BUNAHHS 3 rpudom "Jlns CIIy’k00BOr0 KOPHCTYBaHHS", BHJIyYeHi
AT SHHIICHHS CKCIEPTHOIO KoMiciero JlepKeKoiHCNeKLii y ckiami He MeHIe TPhOX HYJIEHIB,
MUISATAlOTh  3HMIIEHHIO LIUISXOM TOADIGHEHHS HOCIiB inpopmanii abo B iHmmE cnoci6
(CnamoBaHHs, PO3IUIABIEHHS, PO3UHHEHHS TOILO), SIKHH BUKJIFOYAE MOXJIMBICTB iX MPOYMTAHHA Ta
BiIHOBJICHHSI.

Enexrponni nocii inpopmanii suumyorscs a6o nepepobIsAOTECS y Crocif, 1o BHKIIOYAE
MOXUIHBICTB TIOBHOTO a0 4aCTKOBOTO Bi/IHOBIEHHS 30epekeHOT Ha HUX iHpopmarrii.

97. B axTi mpo BHIIY4YEHHS JOKYMEHTiB DOOHTHCS 3amuc NP0 3HHUIICHHS BiAMOBIIHHX
JIOKYMEHTIB, CIIpaB i3 3a3Ha4YeHHsM NPI3BHIN, IHIMIATIB YjIeHiB eKCIepTHOI Komicii, iX mijmucis,
JaTH 3HUINEHHS, HAIPHKIIA;

"Cupasu N 25 JICK, N 30 JICK, N 80 JICK 3uuImeno musxom nopiOHEeHHS.
Unenu excnepTHo KoMmicii JlepakekoiHCHeKii:

(migmuc) I1. B. Mapuenko
(mimuc) O. O. IlaBnenko
(miamuc) B. A. IBanenko
10 ymoToro 2016 p.".

98. Ilica 3HUINEHHS HOKYMEHTIB 3 rpadom "ls CIIy’k00BOr0 KOpHCTYBaHHA" B 06TiKOBHX
dopmax (kapTkax, KypHAuIax, HOMEHKIATYpax CIpaB, OMHCAX CIpaB TPUBAJIOTO (IIOHAJ ECATH
PoKiB) 36epiraHHs poOMTBCs BiaMiTka "JIOKyMEHTH 3HHIIEHO. AKT Bix L 20 p. N

n S ——

99. Tenedouni Ta anpecHi KoBigHEKH, cTeHOrpadiuni 3amucH 3 rpudoM "[lns ciayx6oBoro
KOPHCTYBaHHA", JpyKapchKui Opak, BHSBICHHH Mmij yac JAPYKYBaHHS BHJAaHb 13 3a3HA4YEHUM
rpHQOM, MOXYTb 3HHINYBaTHCS 0€3 aKTa PO BHIIYYICHHS JIOKYMEHTIB, ali¢ 3 BiIMITKOIO B
00mikoBUX (opMax, W0 3acBigUyeTbCA MiAMMCAMH HE MEHII K TPbOX TIPaIliBHHKIB
JlepkeKoiHCIeKIil, SKi IPOBEH TaKe 3HUIICHHS.

11. 3abe3neuenns 36epekeHOCTi JOKYMEHTIB Ta NPOBeJIEHHS INepeBipKH IX HAsIBHOCTI

100. Cnpasu 3 rpudom "Ilns cmyxGoBoro KOPHCTYBaHHA" 3 JaTH iX CTBOpPEHHS
(Hamxo/KeHHs) 36epiraroThes 3a MicleM (opMyBaHHS CIIpaB 3TiJHO i3 3aTBEPKEHOIO 3BEICHOIO
HOMCHKJIAaTypOIO CIIpaB 10 MOMEHTY IX mepejjayi B apXiBHHIL miapo3ain (apxis) JlepkeKoiHcmeKiil.

101. loxymenTu i cnpaBu 3 rpudom "Ins ciykGoBoro KOpUCTyBaHHA" 30epiraioTecs y
macgax, ceiiax, mo posramosani y ciyxGoBUX NPHMILICHHAX abo cxoBMinax apxiBy. Illadm,
cefidu, ciyx00Bi NPUMIIIEHHS, CXOBHIIA apXiBy MOBMHHI HAiiHO 3aMHKATHCS i OIneYaTyBaTUCH
METAICBHMH I€YaTKaMH.

Tlopsiok BUTOTOB/CHHS, BeeHHS 06Ky, BHKOPHCTAHHS METAICBUX [I€YATOK Ta IIOPSIOK
BeJICHHS 001Ky mad, cefi(iB i KIOUIB BiJl HEX BH3HAYAIOTHCH HAYATHHHKOM JepxekoiHcnexmii.

30epiraHHs OKyMEHTIB i cnpaB i3 rpudom "Hust  cnyx6G0BOro  KOpHCTYBaHHS"
3MIHCHIOCTbCS MpalliBHHKAMH, SKi Ge3MocepesHbo OTPUMAIH iX M PO3MHCKY, Y crocib, mo
YHEMOXIIMBIIIOE IOCTYN 0 HUX CTOPOHHIX 0cif.

102. Jloxymentn 3 rpudom "Jlns cayxGoBoro KOPHCTYBAaHHS" MOXYThb IepedyBaTu y
TNPALIBHAKIB HA BUKOHAHHI NPOTSTOM CTPOKY, HEOOXiTHOTO Ui BHKOHAHHS 3aBJIaHHS, 32 YMOBH
AOTpUMAaHHA BUMOT iX 30epiranHs, Bu3HayeHuX mynktoM 101 miei [HCTpYyKI1Ii.

103. Ilepenaua nokymentie 3 rpucdom "Ins ciayxGosoro KOPHCTYBaHHA" CTPYKTYPHHM
MiApO3/IinaM 31iHCHIOETECS Yepes Cayk0y AiTOBOACTRA 3 NPOCTABJICHHAM BiIMOBIIHOT BIAMITKH B
00mikoBHX hopmax.

Hopsimox mepemaui omepxanux y cnyx6i ainosoacTsa JDOKYMEHTIB 3 rpudpom "Il
Ci1y’)00BOrO KOPHCTYBaHHA" BCEPENHHI OJHOIO CTPYKTYPHOTO MiJPO3ALNY IUIi BHKOHAHHS
(03HaliOMIIEHHS) Bif OZHOrO MpaliBHHKA CTPYKTYPHOI'O MiAPO3AiNy IHINOMY TNpariBHHKOBI TOro
CaMoro MiJIPO3Aily Ta BENEHHS HEOOXiMHHX OOIiKOBHX Gopm Bu3HAYaeTBCH iHCTPYKIi€H
Hlepkekoincnexuii 3 ypaxyBanusam crenudiky ii AisuibHOCTI.



104.  3aGopoHsieTbes mepeMileHHS JOKYMEHTIB 3 rtpudpoM "Ilns  cayxGoBoro
KOPHCTYBaHHsA" 3 onHiel crpaBu m0 iHmoOI Ge3 TMOBiIOMICHHS ciyx0Ou ainoBoxctsa. Ilpo Bci
NEePeMillleHHs JIOKYMEHTIB poG/IATECS BiANOBIAHI BiAMITKM B OGIIKOBHX dopmax, y Tomy umci
BHYTPIIIHIX ONHcax.

Buiydenns crnpaB abo okpeMHX JOKYMEHTIB i3 cipaB 3 rpudom "Jlna cayxkGoBoro
KOpHCTYBaHHA" 3a00pOHSETHCA. B okpemMux BuIanKax Ha MincTaBi pilmeHHs cIimdoro cyani, cyay
apxiBHHH Niipo3in (apxis) Jlepxkekoincnexuii aGo ciryk6a mi0BOICTBA 3a IHCHMOBOIO BKa31BKOIO
HavanbHUKa JlepiKeKoiHCIeKNil 31iHCHIOE BHMIIyYeHHS OPHTIiHATIE HeOGXiTHHX JIOKYMEHTIB abo
cipaB. Ilpu mbOMy y cTpykTypHOMY mipo3mini (apxiBi) moBMHHI 3aiMImHTHCS IIPOTOKOI TIPO
BHJIYYCHHS IOKYMEHTIB 3 X 3aCBiI4EHHUMH KOIisIMH.,

105. ToxymenTu 3 rpudom "dns cryx6oBoro KOPHCTYBaHHA" He JO3BOJIAETHCS BHHOCHTH
3a Mexi JlepekoincmeKilii, KpiM BHmamkis mepenaui JIOKYMEHTIB Ha BHKOHAHHS Y CTPYKTYpHI
MAPO3JIiNH, IO PO3TALIOBYIOTECS 11033 MEXAMH OCHOBHOTO npuMimenss Jlepxexoincrneknii, Ta y
pasi BUHMKHEHHS HEOOXIAHOCTI B iX y3ro[KeHH], MiAmucanHi B YCTaHOBaX, PO3TAIIOBAHHX Y MEXKaX
OZTHOTO HACelIeHOro MyHKTy. BuHecenHs nokymenta 3 rpudom "I{ns cayx60Boro KOpHUCTYBaHHS"
3a Mexi JlepxkeKoiHCIIeKIii 3MiHCHIOETECH Ha MincTaBi pesomouii HayaTbHHEKA Jlepxexoincnexmuii
(#ioro 3acTynuuka) abo KepiBHHKAa CTPYKTYPHOTO NiIpO3iNy, B SIKOMY Takuii JOKYMeHT (ioro
NPOEKT) MiAroTOBAEHO. IIpM IBOMY AOKYMEHT MOBHHEH OYTH BKIajeHHii y KoHBepT abo
YIaKOBaHHH y Takuii crocid, 1mob BUKIIIOYUTH MOKIIMBICTE HOTO [IPOYHTAHHS.

106. Oco6i, BixpskeHid 10 iHIOro HaceaeHOro MYHKTY, 3a00pOHSETbCS MaTH mpu cobi
RokymeHTH 3 rpudom "l cnyxGoBoro kopucryBamms". V pasi NOTpeOH Taki JOKYMEHTH
Ha/ICHJIAIOTHCA 33 IPH3HAYEHHAM JI0 TIOYATKY BiApSIKEHHS.

107. B oxpemux BHIanKax, 30kpemMa y pasi TEPMiHOBOTO MO3AIJIAHOBOTO BiIpPSIKEHHS,
HayalnbHUK JlepxeKoincnekiii (Horo 3acTymHMK) CTaBHTH HA AOMOBIIHI 3anucli KepiBHHKa
BiJIIOBIHOTO CTPYKTYPHOTO NiJPO3/iMy PEe30JIIOLi0, 3riIHO 3 SKOK 1ae JI03BIJ1 Ha MepeBE3EHHS
JOKyMEHTIB 3 rpudom "Il ciryk60BOT0 KOPHCTYBaHHA" 10 iHIIOTO HACEIEHOro IIYHKTY 3a YMOBH,
IO TaKi JOKYMEHTH IEPEeBO3ATHCSA TPYINOI0 V CKIAN He MEHIIe IBOX NpaliBHUKIB, AKi IIOBHHHI
BHKOHYBAaTH POOOTY 3 HAMH 3 JOTPHMAHHSM 3aXOJiB, IO YHEMOXKIHBIIOIOTh HECAHKIIOHOBAHE
03HAHOMIIEHHS 3 TEKCTOM TaKHUX JOKYMEHTIB.

108. Cran opramizamii poGoTd 3 JOKyMEHTAMH, IO MiCTSTH ciyx0oBy iH(popmaliro
(HasBHICTD Ta (i3MYHMH CTaH IOKYMEHTIB, CIIpaB, BHaHb, CNIEKTPOHHUX HOCITB iH(popManii 3
rpupom "Jlng cmyxGoBoro kKopucTypaHHs"), He pilie HiX ONMH pa3s Ha pik MepeBipseTbCs
KOMICI€I0 3 MHTaHb NPOBEJEHHs NEPeBipKH HASBHOCTI JDOKyMeHTIB 3 rpudom "Ilns ciayx60Boro
KOPHCTYBaHHS" IiC/IA 3aBEPIIEHHS ALIOBOIHOTO POKY Ta bopmyBanHs cripas.

Crpok npoBeneHHS mepeBipkH Ta CKIan KOMicii 3 muTamp ii NPOBEJCHHS BH3HAYAIOTLCSH
BUINOBITHAM akTOM JlepiKeKoiHCIeKIil.

Mo ckamy KOMicCiit 3 THTaHb IPOBE/IEHHS MePEBiPKH HASBHOCTI JIOKYMEHTIB 3 rprdom "J{ns
CIy*00BOro KopucTyBanHs" 3 Bimmitkamu "Jlitep "M", "Jlitep "K" Ta "CI" 3amyuarotbcs nuure
0CO0H, JOMyIIEeHi 10 pOGOTH 3 TAKAMH JJOKYMEHTAMH.

109. IlepeBipka HasBHOCTI CIIpaB Ta BHIAHbH 3 rpaom "Jnsg ciykGoBoro kopuctyBanHs" B
apxiBax Ta GiGmioTekax, me 36epiracteest momax 1000 Takux CIpaB Ta BHUJaHb, IPOBOJMTHCA HE
piiue HiX OIHH pa3 Ha I'ATh POKIB.

110. Pesynbratn mepeBipok, 3asHaueHux vy nyakrax 108 i 109 wmiei Incrpykmii,
0 OpMIIAIOTECS aKTOM 32 (POPMOFO 3TiHO 3 H0maTKOM 13.

IlpauiBuuk, sKOMy crano BioMo mpo (axT BTpat JAOKYMEHTa, MO0 MICTHTBh CIIy}KGOBY
IHpOpMaIlilo, Ta NP0 MOXIHMBE PO3TOIOMIEHHS BIIOMOCTEH, IO CTAHOBIATH CIYKGOBY
inpopmaniio, HeBimKIaAHO iH(MOPMye KepiBHHKa CBOTO CTPYKTYPHOTO MiJpO3Iildy, sSKHi y
MHCBEMOBIH Qopmi TepMiHOBO indopmye mpo Takmii Gaxt nHawanbHuka JlepikekoiHcnekuii Ta
BiJINOBiATBHY 0C006Y.

Y pasi BTpaTH JOKYMEHTA, 1110 MiCTHTb ciyk00By iH(pOPMALLi0, MHCEMOBO MOBIIOMIISETHCS
YCTaHOBI, Bill KO Iell MOKYMEHT OTpHMAHO. IIpo BrpaTy nokymeHTa, mo MicTHTH cinykOoBy
iHpopmanito, 3i6paHy min wac mpoBaKeHHS OIEPaTHBHO-PO3IIYKOBOI, KOHTPPO3BiAyBaIbHOI
JUATBHOCTI, NisIbHOCTI Y chepi 06oponH JiepaBH, ab0 MOMKIIMBE PO3TOJOUICHHS TAKOI CITyKGOBOT
iH(opMaii moBinomisieTsest Takoxk opraosi CBY i3 3a3HaueHHAM 06CTABHE BTpaTH JOKYMEHTa
(posronomenHs BifjloMocTet) Ta PO BKKHTI 3aX0/1H.



Y pasi BTparu, BigcyTHOCTI Bimomocteii PO MiCLIE3HAXOKEHHS ab0 BUHHKHEHHS miI03pH 11po
MOZKIIHBHH JIOCTYII CTOPOHHIX 0¢i6 10 indopmanii abo n0kyMeHTa, sKuM Haxana BizmiTKa "JliTep
"K", 3aco6iB kpunrorpadiunoro 3axXMCTy ciyx60Boi iH(popMamii, TexmiyHoi (excILTyarauiinoy)
AOKYMEHTauil, KIOYOBHX [aHHX HEBIAKIAAHO MHCHMOBO iHpoOpMyeThest  AnminicTparis
Hepxcnenss'sasky.

111. ®aktn Brpatd mOKyMeHTIB abo PO3TOJIONICHHS BIAOMOCTEH, SKi MiCTSTH ity K00BY
iHpopmanilo, posciimye komicis 3 muTams pobotu i3 ciyx6oBor0  iH(opManiero. Jns
PO3CITilyBaHHs OKpeMHX (haKTiB BTpaTH MOKYMEHTIB 800 PO3TOJIOIIEHHS BiZOMOCTEH, sIKi MiCTSITH
cnyx0oBy iHpopmanito (mami - pO3CIliiyBaHHs), 3a pIillICHHSM HAYaTbHHKA Jepxexoincnexii
MOX€ YTBOPIOBATHCS CIIELiabHA KOMicis.

112. CrenianeHa xowmicis mae IIpaBO OTPUMYBATH BiAl TpPaNiBHHKIB JlepiKeKoiHCHTeKii
TNHCBMOBI Ta YCHI IIOSICHEHHS 3 IIHTAHB, IO € IPE/IMETOM PO3CIiyBaHHS, BHTpeOyBaTH HeoOXimHi
AOKYMEHTH (iX KOIil), OrNIsifaTH NpUMIIIeHHs i CXOBHIIA.

113. Unenu xomicii 3 muranp poGoru i3 cayx00Bor0 iHpoOpMaNieo Ta cremiansHoT KoMicii
HECYTb NEPCOHAIBHY BIANOBINATHHICTE 3a IOBHOTY, BCEGIYHICTH i 06'€KTHBHICTE BHCHOBKIB
PO3CIIilyBaHHS, HEPO3TOJIOLIEH S iHpOpMALii, sika CTOCYETBCS PO3CITiyBaHHS.

114. 3a pesysnbTatamu posciiyBaHus, ske TPHUBAE HE JIOBILE Hi)K OMH MiCSIb, CKIAIAEThCS
aKT, IO MiJNMMCYEThCS 4WIEHAMH KOMicii 3 MHTaHb pobotH i3 ciyx6GoBorw iHpopMmamicio abo
crenianbHOI KOMicii Ta nogaeThes Ha4aIbHUKY JlepikeKoiHCTIeKIiT Ha 3aTBepIKCHHS. 32 HASBHOCT
OOTPYHTOBAHHMX TPONO3MLIH BiAMOBINHOT KOMiciT, NPUHHATHX Ha ii 3acizaHHi, CTPok mpoBexeHHs
PO3CIiZyBaHHS MOXe GyTH NMPOIOBKEHO 32 Pe30IIOLIEI0 HayalbHUKa JlepKeKOIHCeK il He GiIbI
AK Ha OJUH MiCSIIb.

Poscrinysannst nouumaeThest 3 gatu mijmmcamms PO3MOPANIOr0 JOKYMEHTa IIpo HOro
TPOBEACHHS T4 3aBEPUIYEThCS JATOK 3aTBEPKEHHS aKTa IIpo PE3YJILTATH MPOBEJEHHS
PO3CIiIyBaHHs.

115. B okpemomy poszini akta mpo PE€3yIbTaTH MPOBEJECHHS PO3CIiYBAaHHS 3a3HAYAIOTHCS
00CTaBHHH, IPHYHHA T4 YMOBH HACTAHHS BiNOBIIHOIO BHIIA/IKY, PiB€Hb 3aNOMisHOT MIKOIH a60
HETaTHBHOIO BIUIUBY HA JisJIBHICTH YCTAHOB, @ TAKOXK HABOJHTHCS TepesiK BTPaYeHHX JOKYMEHTIB.

116. BinmiTka mnpo BTpary JIOKYMEHTIB  BHOCHTBCS CITy%00K0  Iil0BOICTRA Jo
peecTpaliiHiX Ta o0IiKOBHX (QOpPM i3 3a3HAYCHHSIM PEECTpalifHKMX TaHUX aKTa PO Pe3y/IbTaTH
NPOBEJICHHS PO3CJIiyBaHH.

117. Jlosinka npo mpuuuuu BixcytHOCT BTPAYEHMX JOKYMEHTIB, IiANHCAHA KepiBHHKOM
BIZINIOBIJIHOTO CTPYKTYPHOTO iApO3 iy, nepeiaeThes 10 apXiBHOro ninposainy JlepxkekoiHcmexii
A1 BKIIFOYEHHS 11 10 CIIpaBH.

12. Oxopona ciuyx60Bo¥ indopmanii nix uac MIKHAPOHOTO CIiBPOGiTHHITBA

118. PileHHs npo MOXIHBICTE NpHAOMY JIepiKEeKOIHCTIEKIIEIO 1HO3eMHHX Jeneramni, rpyn
Ta OKPEeMHX iHO3EMHHMX TPOMAjsH Ta ocib 6e3 TPOMAJIAHCTBA (Hasli - iHO3eMui) mpuitMaeThes
HaqanbHUKOM Jlepxekoincnekuii abo #oro 3acTymHukoMm, BIANOBIJJAILHUM 3a Oprasisaniio
IpuHOMY Ta poGOTY 3 iHO3EMISMH.

119. Opranizauioo npuitoMy iHozeMIiB i MPOBEACHHS POOOTH 3 HUMH 3abe3ledye CeKTop
OprasizaniifHo - aHamiTH4YHOrO, AOKYMCHTAJIBHOTO, MaTepiajbHO - TEXHIYHOro 3a0e3leyYeHHs |
B3a€MOJIiI 3 rpoMajichkicTio Ta 3MI (mai — CEKTOD).

120. CexTop pazom 3 iHmmEMH CTPYKTYPHHMH Nipo3inamu JlepskekoiHcnekii, mo BepyTh
Y4acTb y NpHHOMI IHO3EMILIB, 3a Y4acTIO BiANOBIAATBHOT 0COGH 32 TeXHiUHMIL 3axucT iHopmanii
PO3pOOIIETbES IPOrpaMa IPUIOMY 1HO3EMIIIB, KA TOBUHHA MiCTHTH:

- BiOOMOCTI mpo iHO3eMIiB, HaliMeHyBaHHS iX mocaj, a TaKok indopmaniro mpo
HiANPHEMCTBO, YCTaHOBY, OpraHi3auilo, fKy BOHH NpeACTABISIOTH, nepion mnepeGyBaHHS B
Jlepxekoincnekuii;

- METy NpHHOMY IHO3eMIUB, IepeNiK MHTaHb, SKi IUIaHYIOTBCS 111 00rOBOpPEHH .
Indopmanis npo gisnbHiCTS Hepxekoincnekuii, sxa moxe 6GyTu moBeneHa 1o iHO3eMIiB abo im
NIepe/iana, 3a3Ha4aeThCs y M0/1aTKy 10 MPOrPaMu;



- CIHCOK 1ocafoBuX oci6 JlepxekoiHcmekiii, BiamoBizasaux 3a NpHiOM 1HO3eMUIB i
BUKOHAHHS IHIIHX 3aBJaHb, IOB'S3aHHX 3 nepeOyBaHHIM iHO3EMIIB B Hepxexoincnexuii (i3
333HAYCHHAM 3MICTy TAaKHX 3aBJaHb);

- TIEPEJIK CTPYKTYPHUX MiAPO3iTiB Hepxexoincnexuii (i3 3a3nauenmsM HPHUMILIEHD, LEXIB,
AUTbHUIE, TaGopatopiif), ski BiJIBIlyBaTHMYThCS 1HO3eMIIsIMH;

- Tepenik MiClb Ta mOpsmok 3aCTOCYBaHHA IHO3EMIIMH KiHO-, (OTO-, aynmio- i
Bi/IeOanaparypu, iHIIHX TEXHIYHEX 3aco0iB;

- MapUIpYTH i IOPSIOK IEPECYBAHHS 1HO3EMIIB TEPUTOPIEIO JlepiKeKOIHCIIeKITiEr0;

- IHmi HeoOXiaHi 3axo/m.

IIporpama mpwuitomy inozemmis 3aTBEPIDKYETCS KepiBHMKOM JlepxkeKoincnekiii a6o #oro
3aCTYNHUKOM, BiINOBiaNbHAM 3a OpraHisanio NpHHOMY Ta pobOTY 3 iIHOZEMIIAMH.

121. 'V pasi xonu mix uyac NpUHOMY iHO3eMIIB mepenGayacThes nepejada iHO3eMUSM B
YCTAHOBIICHOMY 3aKOHOZABCTBOM IOPSIKY CIyKGOBOI indopmariii, sxa Gyna 3i0paHa mix wac
TNPOBA/DKEHHS ONEPATHBHO-PO3IIYKOBOY, KOHTPPO3BIyBaNbHOI isSTLHOCTI, MisUTBHOCTI y cdepi
00OpOHH JlepiKaBH, KepiBHHK Hepxekoincnexuii a6o 3a iforo AOPYYCHHAM KepIBHHK CEKTOpY
CBOEYACHO iHPOPMYE y MHCBMOBIM dopmi opran CBY mpo cknan inozemuof aenerauii (rpymw) i3
3a3HAYCHHAM IIPI3BHIN, iMeH i mocan ii wienis, nepion mnepeGyBaHHA Ta METY BIABiaHHSA
Hepxekoincnexuii. Pasom i3 3a3navenoro IHpOPMALi€I0 HaICHTAEThCA KOs NporpaMH NpHIHOMY
1HO3€eMIIiB.

122, 3 meroro 3anobiranns BHTOKY ciry00B0i iHdopmarii Bizomocri, JOKYMEHTH Ta iHIIi
MaTepiaibHi Hocil iHpopManii, skuM Haxano rpu¢ "Ilnst ciyx6oBoro KOPHUCTYBAaHHA" Ta 3 SIKUMU
[UIAaHY€TbCA O3HAHOMHMTH 1HO3EMIIB abo fKi OyayTs iM Hanami, oliHIOIOTECS KoMiciewo 3 IHTaHb
poborH i3 ciryxGoBoro indopmaiero 10 3aTBEPJDKEHHS IIPOTPaMHM TIPUHOMY iHO3EMIB.

Pimenns Takoi xomicii 0OPMJIIETECS AKTOM IIPO PE3YJIbTATH NIPOBE/ICHHS €KCIICPTHOI OLIHKH, 1110
3aTBEPIKYETBCS KEPIBHUKOM JlepikeKoiHCeKmi.

123. Akt npo pesynbraTu [IPOBE/ICHHS €KCIIEPTHOI OLIHKH IIOBMHEH MICTUTH:

- [IaHi I0/I0 ITiICTaB MPOBEEHHS €KCIIEPTHOT OL[IHKH;

- HasBy, peecTpauiiHi naHi, rpud o6MexeHHs AOCTyNy 10 JNOKYMEHTa, HOMEp HOCis
iH(opmarii, sika € npegverom €KCIIEPTHOI OIIHKH;

- Ha3By Ta BMJ HOCis iHpopmauii, #Horo peecrpauiitui JaHi, CTOPiHKH, MyHKTH, ab3amy Ta
iHWi fani mozo indopmanii, ska MicTHTs BiJIOMOCTI, III0 CTAHOBIISTE ciyx060By iH(popMalito;

- chepy KHTTEMIANBHOCTI NCpXKaBH, sAKiH Moxe OyTM 3aBIAaHO ImKOTH BHACIII0K
OIPHUIIOHEHHS TaKol iH(popmanii, Ta 06rpyHTYBaHHS TaKOTO BHCHOBKY;

- IYHKTH MEpeliKy BiIOMOCTeH, W0 CTAHOBISTE cayx60By iHdopMamifo, sKuM
BIIOBIAIOTH HAsBHI B MaTEPiaNBbHIX HOCIAX iH(opmaii BigomocTi;

- HAHMEHYBaHHs OpraHy JepiaBHOi BIa/H, iHIIOro ACPHKABHOI'O Oprady, Oprany MiCIeBOro
CaMOBpsIyBaHHS, OpraHy BiIagH ABTOHOMHOI Pecniy6nixn KpuwM, inmoro Cy0'eKTa, MO BHKOHYE
BJIaJHI YMpaBIIHCHKI (GYHKIIT BiamoBixHo A0 3aKOHOJABCTBA 1 € PO3MOPATHAKOM 3a3HAYCHO]
ciayx00Boi iHpopmarii.

124, Hocii indopmarii 3 rpupom "IIns cryx60Boro KOPHCTYBaHHA" MOXKYTh OyTH HamaHi
AU O3HAHOMIICHHS iHO3EMISIM MiCs BHIYYeHHS 3 HHX BIZIOMOCTeH, W10 CTAHOBJIATH ciyx6oBy
iHpopMaItiro.

125.'V pasi xonu xomiciero 3 murams pobotH i3 ciyxGoBoro IHpOopMaNiero B Hocigx
iHpopMaLii He BUSBIEHO 3a3HaYCHO] IH(popMaLlii, HanaHuH TakuM HOCisM rpu "Jlns cayx6oBoro
KOPHCTYBaHHS" [ AJIATae Meperisly BiaoBiIHO 10 NyHKTY 86 wiei [ncTpykmii.

126. Ilepemaya inozemusam ci1yx00Boi iH(popManii 3xilicHIoeTECH 3 JI03BOJIy KepiBHHKa
Hepxexoincrexuii, skoMy Bimmorimmo 710 NyHKTY 4 uiei IncTpykuii Hagano npaso 3aTBEPIUKYBATH
nepeik Bizomocteii, abo iioro 3aCTYIHHUKA, YIOBHOBAKEHOTO KEPIBHHKOM Ha NPHAHATTS TAKOro
pimeHHs.

127. B ycraHopax, mo cucTeMaruumno 3MiHCHIOITE NPHHAOM 1HO3EMIIIB, BHALISIOTECS |
00IaiHYIOTECS OKpeMi IpUMiteH s 115t pobOTH 3 iHO3EMIAMH.

[TixroroBka iHmmx mpumimens Hepxexoincnexuii s NpUHOMY 1HO3eMIIB mepenGadae
[IPHINIHHEHHA B HUX poOiT, NOB'S3aHuX 3 00pobKoto ciyx60B0T indopmauii, BunyueHHs JIOKYMEHTIB
3 rpudom "I{ns ciyxGoBoro KOPHCTYBaHHA", IPHXOBYBAaHHS a60 MacCKyBaHHS BUpOOIB (cTeniB),
HA0YHOI JIOKYMEHTaIlil, 10 MiCTSTh ciIy)00By iHbOpMarito.



Ilpumimenns, B skux npoBomuThCS pobota 3 iHO3eMIsAMH, 10 MOYaTKy ix BiIBixyBaHHSs
1HO3EMUSMH Ta I1icis HOro 3aBeprieHHs NEPEBIPAIOTHCS TpalliBHHKAMHE CTPYKTYPHOIO MiZIpo3.iiy
TEXHIYHOro 3axucty indopmanii. ITpo PE3YNIBTATH TaKol NMEPEeBIPKH CKIANAETBCS JOBIAKA y
NOBLIBHIH opMi, a 3a3HaveHi B Hiif BiTOMOCT] BHOCSTBCS 710 BiImOBiAHOI rpau xypHATY 06Ky
3ycTpiveii 3a (popmolo 3rimHO 3 K0JaTKOM 14, 10 BenteThCA CTPYKTYPHEM MiZPO3AINOM 30BHIMIHIX
BilIHOCHH J[epikeKoiHCIeKILii,

128. IloBHOBaxeHHs oci6 [lepxekoincnekuii, BIITIOBIIANBHAX 3a HPHIOM iHO3eMIUB i
NPOBECHHSA DPOOOTH 3 HHMMH, BH3HAYAIOTHCH IpOrpamMoio poGOTH 3 IHO3EMIAMH, a TaKOXK
THCPMOBHMH  POSNOPS/UKEHHSIMH ~ KepiBHHKa JlepxkeKoincneknii Ta KepiBHAKA Mipo3ity
30BHIIIHIX BifHOCHH. ITpaniBHuKu Hepxexoincnexuii, siki GepyTs yyacTs Y IpHHOMI iHO3eMILIB i
MPOBEJCHHI POGOTH 3 HHMMH, TOBMHHI NiSTH JMIIe Y MexXaxX HaJaHWX TOBHOBAXKEHb Ta
3a0e3medyBaTH OXOPOHY CITyKGOBOT iHdopmanii.

129. 3aboponserses mix yac NIPUHOMY 1 IIPOBEICHHST POGOTH 3 IHO3EMIAMH 3aTHILIATH X y
CITy’)KO0BHX NPHMIIIEHHAX Ta HA Teputopii Jepxexoincnexmnii 6e3 CYIIPOBOY.

Y BHHATKOBHX BHIIA/IKaX 3a pilleHHAM KepiBHHKA J[epxeKoiHcmeKii CYNpPOBII iHO3EMIIiB
MOXE He 3/[IiCHIOBATHCS 33 YMOBH BUKOPHCTAHHS Ha MapIipyTax ix ciliayBaHHS TEXHIYHHX 3aC0O0iB
OXOPOHH Ta CIIOCTEPEIKEHHS.

130. ITizpo3ain 30BHImHIX BigHOCHH 3a pe3ylbTaTaMi TIPHHOMY iHO3eMIUIB CKiamae y
AOBLTBHIH (YOpMI 3BIT IPO BUKOHAHHS IPOrpamMu PoOOTH 3 1HO3EMIIIMH, B IKOMY 3a3HAYAIOTHCH:

- BIIOMOCTi TIPO iHO3EMLIiB, 3MiCT NPOBEEHNX 3 HUMH Beci;

- inopmanis, sika BUKOpUCTOBYBamacs uu Oyuia nepeana iHo3eMuAM, TIepelTiK BiAIOBTHIX
MaTepiabHUX HOCIiB iHpopMmanii (1oKyMmenTiB, HaYKOBO-TEXHI4HOI IOKyMEHTAlil, 3paskiB BHPOOIB
TOLIO);

- inopmanis, oTpumana Bij iHo3eMuiB;

- IPONO3HLLii Ta peKOMEeH Al 3a pe3yTbTaTamMu Bi3HTY iHO3eMIIiB.

131. 3BiT mpo BUKOHaHHS IIpOrpaMH poOOTH 3 1HO3EMUSAMH 3aTBEP/UKYETHCS KEPIBHUKOM
Hepxexoincnexuii. ¥ pasi nepeaui imoszemism JIOKYMEHTIB ab0 MaTepianbHUX HOCIIB, MO MiCTSTE
ciayx6oBy  iHdopmariio, 3i0paHy mig  €ac  mpoBamKeHHs ONEePaTHBHO-PO3IIYKOBOI,
KOHTPPO3BI/lyBabHOT MisIIbHOCTI, JisIBHOCTI y chepi 06OpOHH nepikaBH, KOMis 3aTBEP/IKEHOTO
3BITY NPOTATOM I'STH poGOYMX JHIB HAICHIAETHCS opraoBi CBY, a Ttakok 3a pimennsm
KepiBHUKa JlepikekoiHcneKIi iHmmmM 3aiHTEPECOBAHHM YCTAHOBAM.

132. Tlporpama nposesenns poGotu 3 IHO3eMIAMH, aKT NP0 pe3y/IbTaTH MPOBEICHHS
€KCNEPTHOI OWIHKM Ta 3BiT NP0 BHKOHAHHS IporpaMu pobotu 3 iHO3eMusAMH 36epiraroThes y
iAPO37iIi 30BHIINHIX BiHOCHH B OKpeMiif crpasi, mo nepeaGayaeTsest HOMEHKJIATYpOIO CIIpPaB.

133. Havanenuk 3060B's3ani 3mificHIOBaTH KOHTPOJIb 3a MiSTBHICTIO 0ci6, Ha SKuX
TOKNIANAETECS BUKOHAHHS (QyHKUiN 3 oprauisanii npuiiomy i NIPOBe/IeHHs poOOTH 3 iHO3eMLAMH, a
TaKOJX 32 BAKOHAHHSM Bi/IIIOBIHEX [POrpam.

134,V pasi BuHHKHEeHHS HeO6XiTHOCTI B OJIHOYaCHOMY 3a0e3IeYeHH] OXOPOHH CITyKG0BOT
iH(opMaLii Ta pexuMy cexpeTHOCTI mix yac MDKHApOIHOTO CHIiBPOGITHHIITBA 3aXHCT ci1yk00Bo1 Ta
CEKPETHOI iH(opMaIlii MpOBaaMTECS BiANOBIIHO 10 BHMOTr [opsinky opranizanii Ta 3a6e3meyenns
PEOXHMY CEKPETHOCTI B JEpKaBHHX OpPraHaX, OpraHaX MiCIEeBOro CaMOBpsITyBaHHs, Ha
MiANPHEMCTBAX, B YCTAHOBAX i OpraHisamifx, 3aTBEPIKCHOTO MOCTAHOBOIO KaGinery MinicTpin
Vkpainu Bin 18 rpyzus 2013 p. N 939,

135. Bumoru 1o oxopomn ciyxGosoi inpopmanii mix wyac NPUHOMY 1HO3eMILIB He
TONIHPIOIOTLCS. HA IHO3EMHHX DPAJHHKIB, SKi BHKOHYIOTH KOHCY/IbTaTHBHO-0paquy (GyHKLiIO B
OpraHi [epXaBHOI BIaJM HA MJCTABI BiMMOBiIHHX MIXKHApOJIHHX JIOrOBOPIB, y TOMY YHCIIi 1Ipo
B3aEMHY OXOPOHY (3aXHCT) TaeMHOI iHpopMaii Ta MaTepiais.

136. ITuranns moxo oxoponn cysx60B0i iH(popmaii rmix vac po6oTH iHO3eMHEX paJIHUKIB,
BHU3HAYEHHS IX MOBHOBAXEHbL Ta 000B'S3KIB, nepeniky ocif, siki MaroTh IpaBo 3 HUMH IPaIFOBATH,
TNOPS/IKY pOOOTH 3 iHO3EMHHMH paIHHKAMH PETrYJIFOIOTECS aKTAMM OPraHiB JAepKaBHOT BJIA/H.



l'lopﬂ.rucoauﬁ!
HOMep

Mata nanxonxenns
KOHBEpPTa (NMaKOBaHH)

A0 [HeTpykuii
JKYPHAIT
06u1iKy KOHBEPTIB (akoBaHb) 3 rpudom "lns ciayx6osoro KOpUCTyBaHHs"
HaiimenyBanns yctanosm, 3 sxoi ?Homepn noxymen'ris,f Iinnne npauisxuka, 1 Ipumitka

: | |
HaMIOB KOHBEPT (nakoBaHHg) = 10 3a3HAueHi Ha | BiZnoBizanbHOroO 3a 1
KOHBEpTI éamconam-m BiJmOBi,ElHOI‘O‘!

(nakoBauHi) BHIY pobiT, mo |

MiATBEPIUKYE OTPHMaHHS
KOHBEpTa (MakoBaHHs), | !
i JaTa OTPUMaHHA ‘ \
2 I = S _ M | -
3 i 4 5 | 6 {

Jonatok 1




Jonatok 2

10 [neTpykuii
HaiimeHyBanHs ycranosn
AKT
Mpo BiZICYTHICTb BKJIaJeHb a60 NOPYIIEHD LTICHOCTI, NOMIKOHKEHHS KOHBepTa (NaKoBaHHs)
Bix 20 p.N

Lleii akT cknaneHuii

(HafMeHyBaHHA nocaam KepiBHuKa cryGn AinosoacTea Jlepkekoincmnexuii)

(npiseuine Ta iHinianu)
Y IIPHCYTHOCTI:

(nocamu, npi3BHIIa, iHiLIATH MOCANOBHX ocid)

TpO Te, IO ITi Yac PO3KPHTTs KOHBEPTA (IAKOBAHHS), HAICAAHOI0

(HaliMeHyYBaHHA YCTAHOBH, 10 Hadicnana JIOKYMEHTH)
HE BHABJICHO TAKUX BKJIAJIeHb

(Ha3BM | peecTpauliiii iHACKCH JOKYMEHTIB, AKi He BHUABJICHO)

BHSBJICHO MOPYIICHHS ULTICHOCTI Ta NOIIKO/KEHHA KOHBEPTA (makoBaHH:1)

(Ha3Bu i peccTpauiiini iHAEKCH I0KYMEHTIB, WO MiCTATbCA ¥ KOHBEPTAX (NaKOBAHHAX) 3 MOPYIIEHHAM LiTICHOCTI Ta NOWKOKEHHAMH)

(mianuc) (initiany Ta npizeuwe)

IMpumiTka:

aKT CKNANACTLCA Y ABOX NPUMIPHHKAX, OJMH i3 SKHX HAICHIAEThCS BIANPABHHKOBI JUIS HAAICIAHHS JOKYMEHTIB, SKHX HE BHCTAYAE,



JHonarok 3

1o Inerpyxaii
KYPHAIJI
peecTpauii BXiiHUX I0KyMeHTiB 3 rpudom "Jls ciy00BOro KOpUCTYBaHHs"
Jara Jlata ta ABTOp JIOKyMeHTa Hazsga Buay Kinskicts apkymis | Kinekicts Ta  Pesomouis aGo| Biamitka npo |Biamitka npo Jlara i mianue Peecrpauiiinuii| Binmitka |
HAIXOKEHHS peectpauiﬁuuﬁi %noxymema, foro noxyMemag JojaTka HOMEPH  BiINOBIfANBHHN| POIMHONKEHHS | B3ATTA Ha iHJIEKC CripaBH, npo
Ta iHmekc | ~ 3aronosok aGo NPHMIPHHKIB | BHKOHABELlb (KUIbKICTBL KOHTponb | OTPHMAaHHS | MOBEPHEHHS 10 AKOT 3HHIIEHHSA |
peccrpauiiinnii  Buximnoro KOPOTKHii 3MicT | MpHMipHMKiB, |mOKyMeHTa Ta NIHTO | IOKYMeHTa
ineke | JOKYMEHTa ! | KOMY BPY4eHO | cTpok ioro ZOKYMEHT
BXiZIHOrO \ (nazicnano) | BHKOHAHHS
JIOKYMEHTa ‘ -
I 2 3 4 5 6 7 8 | 9 10 11 12 1 13




Jlara
HAJIXOUKEHHS Ta |
|

peecTpauiiinmii |
iHaeKe JoKyMenTal

Jonarok 4

* V pasi norpe6u skypHan Mosxke JIONOBHIOBATHCA A0IaTKOBUMH rpadamu.
Y p

a0 Incrpykuii
KYPHAII
PEECTpaNii BUXiAHMX Ta BHYTPILUHIX IOKYMEHTIB 3 rpudom "Jins cinyxGoBoro kopucTyBaHHs"*
: Bun noxymenra ta Haiimenysanns [Tincrasa I ITigrorosneno ‘|— Bimnpasneno Peecrpauiiinmii iHomep peectpy Binmitka npo,  [pumirtka
| KOPOTKHif 3MicT CTPYKTYPHOIO BiIHECEHHSA KibKicTs KiTbKICTh HaiiMeHyBaHHs HOMep iHIeKC crpasu, 10, abo gata 3HHIIEHHS
niposainy, indopmauii 1o } NPUMIPHHKIB, | apkymisy YCTaHOBH - NpHMIPHHKA  AKOI MiIHTO OTPHMAHHS JIOKYMEHTa
Tpi3BHILE Ta KaTeropiis | ix Homepn KOAKHOMY oJlepxyBada JIOKYMEHT JOKYMEHTA i
IHILQTH BUKOHABL | OOMEKEHHM J HPUMIPHUKY ZIOKYMEHTA, niamae
JAOCTYIIOM i CTPYKTYPHOro BHKOHABLS
- b ninposainy . . : { S N
2 3 4| 5 6 7 8 9 1 | 12 | 13




JHonarok 5
Jo [HeTpyKuii

PEECTPALIIMHO-KOHTPOJILHA KAPTKA

JTuyvosuii 6ix

1RRRBE 7B [10[i1[12[i3[14[15[16[17 i8IS PO T [22 3 124 2526 27 28 [29 30 [31

ABTOp IOKyMeHTa Bwva noxkymenTa CTpPOK BUKOHAHHA
(kopecnoH4EHT)
70 MM 70 MM L 70 MM |
[lata Ta peecTpauiifHui iHOeKC [lata Ta peeCTpaLiifiHWii iHOeKC JoKyMeHTa
HaaX0oIKeHHA
105 Mm 105 mMm
Homep nprimipHKMKa KineKicTb apkyluis KineKicTs fogarkis
i 70 MM ) 70 MM J‘ 70 MM
A —¢ —r

3aronoBoK A0KyMeHTa abo KOpOTKMEt 3MicT

Pe3sonioyia abo BignosiganbHWii BUKOHaBelb

Mo3Hayka Npo BUKOHaHHA Po3nucka B olepkaHHi JOKyMeHTa
210 mm
3eopomHuil 6ik

KOHTPONELHI No3HauKku

MNpumiTkn
choup N onuc N cnpaBa N
L 70 MM P 70 Mm o 70 MM "

210 MM




JlonaTtok 6

jo IHeTpyKuii
XYPHAI
06u1iky Ta posnoziny BuaaHs 3 rpudpom "Jlns Clly:k00BOr0 KOPHCTYBaHHs
jEIIomeonﬂﬁir Hasga Hagpiiiuuio Po3nopin JlonaTkoBe BUrOTOBNEHHS NPUMiPHMKIB . IMosepuenns 3uuiEeHHs
E HOMep | Bunamms 3BiKH peecTpauiiinuii, KinbkicTs l peecTpaniiinmii inaekc KiBKiCTh KibKiCTh [ KyIH peecTpauiiiHuii Jiata, HoMepH Jiata, HoMep
! Hajliio abo inzekc NPHMIPHHKIB | Hamicmano { BHXiZTHOTO JIOKYMEHTA | NPHUMipHHKIB npuMipHuKiB | Hagicnano abo | imgekc BHXigHOTO NPHMIPHHKIB akTa
' ne BXIZHOTO | Ta iX Homepn| aGo KoMy i (abo BimmiTka npo Ta iX HOMEPH | Ta X HOMEPH | KOMY BHAaHO JoKkymeHTa (abo
HAJIPYKOBAHO | CYIPOBIiIHOIO BH/IAHO OTPHMaHHS) BiZIMiTKa 1PO
57 I N nmMcTa i Jara [ ~ inara B o ‘ OTpHMaHHs) i 1aTa -
L2 3 4 5 | 7 8 9 10 ¥ 2 | 13

* 'Y pasi noTpe6u sypHan Moxe J0NoBHIOBATHCA 104ATKOBHMH rpadamu



Honarox 7
Ao Incrpykuit
KYPHAIJI
001Ky enekTpoHHHX HociTB iHopmalii, Ha ski mIaHyeTbes 3alHCyBaTH Ciyx60oBy iHpopmaliio*

él‘lopmxomﬁtf OGnikosuii = Jlara Bl»m elekTponsoro | Burmma_npo Bunaqx | l]ggﬁpﬂgggg}}g‘lﬁ{ﬂg%m__;‘ BinuiTka mpo BinmiTka npo SHHJJJ.CHH}Ig Hpumitka
HOMEp I HOMEp Bsﬂm Ha' HOCIA, cepiinmii . Hanmeﬂyaam-m 3 Npi3BHILE, I' Aara ‘ npiseumie, jara i migmuc ‘ BiAnpascHHs €/IEKTPOHHOI0 HOCIA (1131“-12
obnik ’ HOMep I CTPYKTYPHOrO iHinianm [ OTPHMaHHS \ iniliamm TMpaliBHUKa | €EKTPOHHOIO HOCis | Ta peecTpaniiinmit ilmexc;?
] | minposminy BUKOHABLIA ]Hocm imiamue|  npauisauka | CIyk0Ou g(ﬂara Ta peecTpatiitnuii aKTa)

: [ i ‘ | BUKOHABILA { citysGu | ;inosomctsa | inzexe cynposianoro |

* Y pasi norpe6u sypHan mosxe AOMOBHIOBATHCS J10/IATKOBHMH Ipadamit,



J03BOJIAKD

Jonatok 8§
1o Inetpykuii

(HailiMeHyBaHNs nocany KepiBHHKa YCTaHOBH

(cTpyxTypHOro mizposziny ycranosu)

(miaruc)

3AMOBJIEHHA

(iniuianm Ta npissume)

20 p.

Ha POSMHOXCHHA N0KYMeHTa 3 rpudom "Il cyxGoBoro kopucTysamHs"

(BuAa JokymenTa)

(nata peecrpauii) (peectpaniiinmii ingexc)

(3aronosok aGo kopotkuii 3micT)
KinbkicTs cTopinok y npumipauky

Kinbkicts npumiprnkis, sxi neo6xigno BHI'OTOBHTH,

OcolnuBi yMOBH pO3MHOKEHHs

Bukonagenn

(ininianm Ta npiseume)

(HaiimMeHyBaHHs Mocamn KepiBHHKa CTPYKTYPHOTO (miamnuc)
nizpo3ziny, wo 3gilcHioe 3aMoBeHHs)

(HaliMeHyBaHHA nocamm KepiBHHKa CIyk6u
NinosoacTea)
20 p
TpuithsaTo 10 BHKOHAHHSA

(naiimenyBanHs nocaan npauisumka, wo BHKOHYE
POGOTH 3 PO3MHOMKEHHS IOKYMEHTa)

20

e oo B D,

(HOMep mpuMipHHKa)

(ininiamm Ta npiseume)




Jlonarox 9

no Incrpykuii
XYPHAJ
00J1iKy pO3MHOMKEHHX JOKYMEHTIB 3 rpudom " Jlist chyx0oBoro kopuctyBanHs"
[opaakosuii | Jlata po3smuorkenns Bun noxymenta, iforo Jlata ta Kinbkicts Kinekicts [pissmue ta Jara Bunaui Ilpissume ra iniianu | Biamitka npo !
i . . PP % : {
HOMEp I 3arosioBok abo peecTpauiiinmii apKyumis NPUMipPHHKIB HILIAIH TT0CA0BOT PO3MHOMEHHX TPAIiBHHKA, KM 3HUILEHHSA
| KOpOTKHii 3MicT iHgeKe ToKymenTa ocolu, sKa gana HPHMIPHHKIB OTPHMYE POSMHOMEHI  joKymenTa
JI03Bil1 HA NPHMIPHHKH, fforo |
| PO3MHOMKEHHS nigmic
! T 3 ; s 6 7 8 9 10




Honartox 10

1o Inerpykuii
JO3BOJIAIO

BUJIAYYy CIIpaB

(HaiimMenyBauns nocamu kepisHuka CTPYKTYPHOrO MiApo3ainy,

Aikiii 30epirae cnpaeu 3 rpudom "Jns CITy)60BOro KopucTyBaHHA")

(nignuc) (ininiann Ta npiseume)
- 20 p
3AMOBIJIEHHS

Ha BHJavy cnipas 3 rpudom "Jls cayx6Gosoro KOPHCTYBaHHA"

MeTa BiJIadi cnpas 3 rpudiom "Jlis ey xGoBoro ko HCTYBaHHA")
npas 3 rp P

I T T
| Hopsxosuit Homep Homep cnipasn

Merta aGo nixcrasa poGoru 3 MOKYMEHTaMH T IpisBuwe Ta iniuiam NpALBHHKA, AKOMY 1
|

e PWNACTRCACNpaBE
| 5 |

(HaliMeHyBaHHs nocaam KEpiBHHKA CTPYKTYPHOTO

(nijnuc)

(iniuiamy ta npisBume)
niaposniny, skuii 3aificHioe 3amosnens crpas)

o 20 p.



JHopatox 11

1o Incrpykuii
KYPHAII
obniky Braui cipas 3 rpudom "Jns cnyxGoBoro kopucTyBanHs"*
gl'lopmxonnﬁ HOMep Hasea cnpasu a6o Howmep cnpasu, Homepu npumipHuKiB IMizpo3ain i npissume [igmue i nata [pumitka i
BHIAHHs BH/IaHb Ta KiJIbKIiCTh CTOPiHOK npauiBHMKa OTPHMAHHS TTOBEPHEHHSI i
1 2 3 4 5 6 7 ]

* ¥V pasi notpeGH XKypHAN MOXKe JONOBHIOBATHCS I01ATKOBHMH rpagamu.



Joaatoxk 12

J0 Incrpyxuii
JIO3BOJIAIO
BH/Ia4y CripaB

(HaliMeHyBaHHA NocaayM KepiBHMKA apXiBHOTO nizpo3iny

ycTaHoBH (0coGH, BiANOBigaILHOT 33 apxis)

(mianuc) (iminianm Ta npizeume)
20 p.

3AMOBJIEHH 1
Ha BU/1a4y CMpaB 3 apXiBHOTO MiZPO3iny (apxiBy) ycTaHOBH
BiJ 20 p.N

[Tpomy Buaaru

(npissuine, iniuianu i HaiiMenyBanHs mocaan NpALiBHHKA, BIANOBIAANLHOIO 3a poboTy i3 crpaBamu)

(meTa poGoTi 3 TOKyMeHTaMH, OpieHTOBHMIE CTPOK BUKOHAHHA poGOTH)
TaKi cnpasm:

Douj Homep onucy Homep cripasu 3aronoBok cnpaBu . Kinbkicts apkymis | Mignuc 3aMOBHHKA, SKHIi OTPHMaB | [lianuc npauiBuuka
p | p cnp ; p ; pKY , TpHMaB | P
! ’ cnpasy | apxisuoro nigposainy

| (apxiBy) ycraHosu, sxomy
| nosepwytacnipasa

(HaliMeHyBaHHA NOCAAM KepiBHHKA (nianuc) (iniuianm ta npissuine)
CTPYKTYPHOIO MiZPO3/iny, 1o 3aiiicHioe
3aMOBJIEHHS1)

20 p.



JHonarok 13
Ao Inerpykuii
3ATBEPJUKYIO
Haiimenysanus nocaau kepisHuka yerasosnu

(niarmuc) (iniuiam ta npissuue)
o 20 p.
AKT
MpO Pe3y/IbTAaTH NePeBiPKH HAABHOCTI Ta (Pi3HYHOTO CTaHY JIOKYMEHTIB, CIpaB, BU/IaHb, €EKTPOHHHX
HOCITB indopmarii 3 rpudom "Ina cayxGosoro KOpHUCTYBaHHA" Ta opraHizauii po6oTH 3 HUMH
Bil 20 p.N

Ha niacrasi

(Ha3Ba PO3NOPAAYOro TOKYMEHTa)
BiI 20 p.N

KOMicier y ckiami:

(HaitmenypanHa nocanw, iHiniany i npisBHIIE ro10su Komicii Ta i 4jIeHiB)

3 20__p.mo 20__ p. npose;ieHo nepeBipky HasBHOCTI Ta (isHaHOrO CTaHy JIOKYMEHTIB, ClIpaB, BHaHb,

ENEKTPOHHUX HOCIiB iH(opMmawii 3 rpudom "[lns ciyxGosoro KopucTysanns" Ta oprauizauii pobOTH 3 HUMH,

Y pesyabTari npoBeieHHA NEPeBipKH BCTAHOBIEHO:
1. Ycboro 3a omucamu (HOMEHKIATYpPaMH CIIPaB, KypHATaMH peecrpattii)

(KLTBKiCTh IOKYMEHTIB, CIIPaB, BUIAHb, ENEKTPOHHUX HOCITB inopmarii)
3 Hux:
HasBHI

(peectpauiiiii iHIEKCH 0KYMEHTIB, HOMEPH CTIpaB, BHIAHS)
BiCyTHI

2. Businieni 10KyMeHTH, CTIpaBH, BHAAHHA, €IEKTPOHHI HOCIT inopmauii, He BHeceHi 10 omHcis (HOMEHKNATYp crpas, KYPHAIIB peecTpaii),

3. XapakrepucTika (i3H4HOro cTaHy J0KYMEHTIB, CMpaB, BUIaHb, ENEKTPOHHHX HOCITB indopmalii Ta craHy opranizawii po6oTH 3 HuMK

TNonosa komicit

(nignuc) (ininianu Ta npizsue)

Unenn komicii:

(miarmc) (ininianu Ta npissuule)



JHonarok 14

10 Incrpykuit
KYPHAII
00J1iKy 3ycTpiueii 3 iHO3eMHHUMH fenerauismu, TpyNaMu Ta OKPEMHMH 1HO3EMLSAMH
_ S 7 o (Haﬁueuysanﬂycranogn) o e v
| Iopsakoswuii Mepion Ipissume, im's, no Gatskosi | Meta 3ycrpiui, iniujam CrpykTypHi niaposainn [Ipisemmne Ta iniianm Pesynbratu sycrpiui {PexBizuTn Marepianbamx
HOMep nepeGysanns | (3a HaABHOCTI) iHO3eMus, | Ta TPi3BHIIE NOCAJI0BHX | YCTAHORH, 3 POGOTOD AKHX NpaLiBHUKIB YCTAHOBH, AKi (3a3HavaloTHCA BiflOMOCTI npo HociiB iHdopmaii, mo
HaliMeHyBaHHA JepxaBH, |0Ci6, BiANOBinATLHIX 32|  o3maifoMUIMCH iHOZEML Gpanu yuacts y 3ycrpiui BUKOHAHHA NporpaMu po6oTH 3 nepenaHi iHo3eMUAM
! YCTaHOBH, OpraHizauii oprasizaiito 3yctpiui iHO3eMIIMH, ¥ pasi nepeaayi
ciy#GoBol indopMartii - pexizutu |
1 S § S BIZTIOBLIHOTO 103BOITY) ,
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